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1.3ATAJIBHI TIOJIO)KEHHS

1.1 KypcoBi pobotu (npoektu) y Kpupopizbkomy (axoBoMy KOJIEIXKI TOPriBil Ta
rOTEIHLHO-PECTOPAHHOTO 013HECY BUKOHYIOTHCS 3 METOIO:

— 3aKpiIJICeHHS, MOTJIMOJICHHS 1 y3arajJbHEHHS TEOPETUYHUX 3HAHb Ta MPAKTUYHUX
HABUYOK, OJCP)KAaHUX CTYJACHTAMH 3a 4ac HABUAHHS Ta iX 3aCTOCYBaHHS J0 KOMIUIEKCHOTO
BUPIIICHHS! KOHKPETHOTO (haXxOBOTO 3aBJAHH;

— CHUCTeMaTH3allil Ta y3arajibHEHHsI HaBYaJIbHOI'O MaTepiany;

— HAOYTTS HAaBHYOK CaMOCTIMHOI poOOTH 3 HABUYAJHLHOI 1 HAYKOBOIO JITEPaTypoOlo,
HOPMAaTHBHOK JIOKYMEHTAIII€10, KOMIT FOTEPHOIO, CICKTPOHHO- OOYHCITIOBAIBHOIO TEXHIKOIO,
na0opaTopHUM OONaHAHHSIM, BUKOPHUCTAHHS Cy4YacHUX 1H(OpMaliiHUX 3aco0iB  Ta
TEXHOJIOT1H;

— BUSBJICHHS HAYKOBUX 310HOCTEH CTYJEHTIB 1 3aJydy€HHs iX N0 JOCIITHUIIBKO1
poboTu.

1.2 KypcoBi pobotu (IpOEKTH) BUKOHYIOTHCS MICHISI 3aKIHYEHHSI TEOPETUYHOI YaCTUHU
HABYAJIbHOI JUCIUIUIIHA a00 PO3Aily, SKHM 3a0e3leuye HasBHICTh 3HaHb, JOCTATHIX IS
BUKOHAHHSI KypCOBO1 poOOTH (ITPOEKTY) 3 JJaHOT HABYAJIbHOI AUCIIUILIIHH.

1.3 KypcoBi poOoTu (IIPOEKTH) BUKOHYIOTHCS Yy TEpMiHH, TepemdadeHi rpadikom
OCBITHBOTO TIIpoliecy. TepMiHM BHUKOHAHHS KYpCOBUX POOIT (IIPOEKTIB) AOBOJSATHCA 10

CTYJICHTIB Ha [10YaTKy CEMECTpY.

2. CKJIAJ TA TEMATHUKA KYPCOBHUX POBIT (ITPOEKTIB)

2.1 KypcoBa poboTa 3 CKIaa€eThCsl JHILE 3 PO3PaXyHKOBO-TOSCHIOBAJIBHOT 3aIIMCKHU.
KypcoBi MpoeKkTH CKIAJa€eThCs 3 PO3PAXYHKOBO-MOACHIOBAJIBHOI 3alMCKU Ta rpapiyHoi
YAaCTUHMU.

2.2 Po3paxyHKOBO-IIOSICHIOBaJIbHAa 3allliCKa BUKOHYETbCA B JApPYKOBaHOMY abo
PYKOIIMCHOMY BUTJISiAI Ha nuctax dopmaty A-4 3 ofHiel CTOPOHM, 3 TOTPUMAHHSIM BHUMOT
cTaHAapTiB 0(DOPMIICHHS TEXHIYHOT TOKYMEHTaIlii Ta cranaapty opranizamii COY.

2.3 I'padhiyHa yacTUHA KYPCOBOTO MPOEKTY CKIAAAETHCS HE MEHIII HIXK 3 OJJHOTO apKyIlia



dopmary A-3.

2.4 3micT 1 O0CAr MOSACHIOBAJIBHOI 3aMUCKU Ta TpadiyHOI YACTUHU KYPCOBOTO
NIPOEKTYBAHHSI BU3HAYAETHCS BIJIMOBITHO O BUMOT, 110 3a3HAYEHI Y METOAUYHUX PO3POOKax
II0JI0 MOr0 BUKOHAHHS, PO3pPOOJICHMX BHUKIaJadyaMH BIAMOBITHUX IMKJIOBUX KOMICIM Ta
3aTBEPKEHUX 3aCTYITHUKOM JIUPEKTOpa 3 HAaBYAIbHOI pOOOTH.

2.5 Tematuka KypcoBUX poOIT (IIPOEKTIB) TOBUHHA BIJMOBIJATH 3aBJIAHHAM
HABYAJIbHOI JUCUUIUIIHU 1 TICHO MOB’SA3yBAaTHUCS 3 MPAKTUYHUMH TMOTpeOaMH BIAMOBIAHOI
CIEIiaTbHOCTI.

2.6 Temaruka KypcoBUX poOOIT (MPOEKTIB) (POPMYETHCS Ha IMOYATKY CEMECTpy Ta
00TrOBOPIOETHCS HA 3aCiIaHH1 BIIMOBIAHOI IIMKIIOBOT KOMICIi.

2.7 Tematuka KypcoBHX pOOIT (IPOEKTIB) MOHOBIIOETHCS IIIOPIUHO.

2.8 Tematuka KypcoBHX pOOIT (IIPOEKTIB) TMOBHHHA BIJANOBIAATH HaBYAIHHUM
3aBAAHHAM NOPO(UIOIYOI JUCUUIUIIHU, OB A3yBaTUCS 3 MNPaKTUYHUMHU NOTpedamMu Ta
NEPCTIEKTUBHUMHU MOTpeOaMu ranysi, OyTH aKTyaIbHOIO.

2.9 CryaeHTam Ha/Ja€ThCsl MOXKIIMBICTD MOJAABaTH BJIACHI MPOMO3UIIIT 11010 TEMATUKU
KypcoBHX poOIT (IIPOEKTIB) HA PO3IJISA]L 3aC1TaHHS BIANOBIAHOI LIUKIJIOBOI KOMICI].

2.10 BukoHaHHS AEKITBKOX KypCOBUX pOOIT (IIPOEKTIB) HA OJHAKOBY TEMYy HE
nomyckaeThes. (BpaxoByroun cnenudiky oKpeMux AMCHUILIIH, OJHA M Ta X TeMa KypcOBOl
po0oTH (IIPOEKTY) MOBMHHA MAaTH Pi3HI BUXIAHI AaHl AJI1 pO3paxyHKY, BaplaHTH, 3aBJaHHS,
HANPsIMKA POOOTH TOIIIO).

2.11 Kinbkicth TeM (200 1HAUBITyaIbHUX 3aBJaHb JJIsl OJJHAKOBUX TEM) HE MOXKe OyTH
MEHIIIOI0 KIJTBKOCTI CTY/ICHTIB Y TPYIIL.

2.12 Bianosigaum HakazoM mo daxoBoMy KOJEIKY 3aTBEpPUKYEThCS TEMaTHKa Ta

NPU3HAYAIOTHCA KEPIBHUKU 3 KypCOBOT poOOTH (ITPOEKTYBAHHS).

3. KEPIBHUIITBO KYPCOBUMU POBOTAMMU (ITPOEKTAMUN)TA
METO/JNYHE 3ABE3INEYEHHSA
3.1 KepiBHUKaMu  KypcoBuUX  poOIT  (IIPOEKTIB)  MNPHU3HAYAIOTHCA  HAWOLIBII

KBaJI1(P1KOBaHI Ta JOCBIAYEHI BUKJIaJa4l HIUKIOBOI KOMICII.



3.2 KepiBHUKM HaJalOTh CTYJCHTaM KOHCYJbTalli BIAMOBIZHO 10 Trpadiky (10
pPO3KJIaay) 3 KypcoBOi poOOTH (MPOEKTY)

3.3 Buknangaui BiAMOBIAHUX ITUKIOBUX KOMICIH PO3pOOJISIIOTh METOJIWYHI BKa31BKU
I0JI0 BUKOHAaHHSA KypCOBHX pOOIT (IIPO€EKTIB), B SIKUX NependayaroTbCs 3aBJIaHHA KypCOBOI
po0oTH (TIPOEKTY), HOTO OCOOIUBOCTI, CTPYKTYPY, OOCSATH 1 3MICT OKPEMUX YACTHH, TOPSIOK

iX BUKOHAHHSI Ta O(POPMIICHHSI TOIIIO.

4. MIEPEBIPKA KYPCOBUX POBIT (ITPOEKTIB)
4.1 KypcoBi poO0OTH (NPOEKTH), 3MICT SIKMX BIAMNOBIJA€ BUMOIaMm, JOMYCKAalOTbCA 0
3aXMCTy, PO IO BHUKJIaJauyeM POOHUTHCS BIIMITKA HAa THTYJIBHOMY apKyli («IOMYIIECHO 10
3aXHUCTY», Aata, mianuc). [Ipu HeoOXiAHOCTI KypcoBUi poboTa (MPOEKT) M0OMPAIILOBYETHCS

3T1JIHO 3 3ayBa)KEHHSIMU, a IOTIM JJOMYCKAETHCS 10 3aXUCTY.

5. BAXUCT KYPCOBMUX POBIT (ITPOEKTIB)

5.1 3axuct KypcoBUX poOIT (IIPOEKTIB) CTYyAEHTAMH MPOBOJUTHCS MEPE]l KOMICIEIO Y
CKJIaJi OJHOTO - JBOX BHUKJIAJAYiB BIAMOBIIHOI IMHUKJIOBOI KOMICii Ta KEepiBHHKa KypCOBOI
po6oTH (TTPOEKTY).

5.2 TlopsAIoK 3aXUCTy KypCcOBOi POOOTH (ITPOEKTY):

— JIONIOB1JIb CTYAEHTA (10 5-7 XBWJIMH), B SIKIH PO3KPUBAETHCSI OCHOBHUI 3MICT pOOOTH,
pe3ynbTaTH EKCIEPUMEHTAIBHOTO JIOCHIIXKEHHS, BHCIOBIIOIOTHCS BJIAcCHI MPOIO3HUIIIi Ta
OPUIHATI pillIEHHS;

— BIJIMIOBI/II CTY/ICHTA HA 3alTUTaHHS I0JI0 TOCTIKYBaHOI MPOOJIEeMHU WICHIB KOMICIT Ta
NPUCYTHIX Ha 3aXUCT1 CTYJEHTIB;

— OILIIHIOBaHHS 4J€HaMHU LMKIOBOI KOMICIi SIKOCTI BHKOHaHHS, 3MICTY Ta 3aXUCTy
KypcOBOi poOOTH (ITPOEKTY) CTYJICHTA.

5.3 Ilpu ormiHIOBaHHI KypcOBOi poOOTH (NMPOEKTY) BPAXOBYIOTHCA: — TEOPETUUHHIA
PiBEHb, PO3KPUTTS CYTHOCTI Ta TIMOWHU 3MICTY, TECOPETUIHA OOTIPYHTOBAHICTh TEMU;

— HAOYyTTd HABUYOK IIOAO PO3POOKM 1 BUPIMIEHHS HAayKOBOi NpOOJIEMH: BMIHHS



CaMOCTIIHO TIPAIIOBATH 3 JIITEPATypPHUMH JPKEpeaMu, BUAUIATA ¥ aHaIi3yBaTH IPOBIIHI
KOHIIEMIIi, BAKOHYBaTH PO3PaXyHKHU TOIO, FpaMOTHO oopmiisatu 0i0miorpadiro;

— TUTAHOMIPHUH 1 CUCTEMAaTUYHUIN XapakTep poOOTH CTyAEHTa HaJl TEMOIO;

— SIKICTh O(DOPMIICHHSI, CBOEYACHICTH 3/1a4i KypPCOBOi pOOOTH (IIPOEKTY).

5.4 KypcoBa po6oTa (IIPOEKT) OIIHIOETHCA 32 YOTHUPHUOATBHOIOIIKAIOK: ,,BIIMIHHO”,
,,J100pe”, ,,3aI0BUIbHO”, ,,HE3aJI0BUTLHO”. Y BHUIAJIKy OTPUMAaHHS CTYJACHTOM IPHU 3aXUCTI
KypcoBOi poOOTH (IPOEKTY) OLIIHKH ,,HE33aJOBLIBHO PIIIEHHSAM LMKIOBOI KOMICI HOMYy
NPOIOHYETHCSI HOBA TeMa 1 HOBUM TEpMiH BUKOHAHHsS KypcoBoi poOotu (mpoekty). Ha

KOXHHUUI KypcOBY pOOOTY (IIPOEKT) MUIIETHCS CTUCIUM BIATYK.

6. SBEPIT'AHHS, CIIMCAHHS KYPCOBUX POBIT (ITPOEKTIB)

6.1 Ilicns 3aXxuCTy KypcOBUX POOIT (IIPOEKTIB) 3JA€THCS BUKIIAIaue€M - KEPIBHUKOM Yy
apxiB. KypcoBi po6otu (po€ekTH) 30epiratoThCs y apxiBi MPOTITOM OJTHOTO POKY (i3 Hakazy
MinocBitin Ykpainu Ne 161 Big 02.06.1993 p.), moTiM CHUCYIOThCS B YCTAHOBJICHOMY
MOPSIKY.

6.2 JupexTop ¢axoBOro KOJEMKYy 3a KIOMOTAHHSIM 3aBiayBada BiIUICHHSIM MOXE
3UIMIINATH JJIS TIOAAJIBIIOTO 30epiraHHs Kparlil KypcoBl poO0TH (MPOEKTH) K 3pa3oK, PO 110
IpUIMAETHCS PIILIEHHS HA 3aCiIaHHI [IMKIOBOI KOMICIi.

6.3 KypcoBi pobotu (MpOEKTH), M0 MAIOTh TEOPETUYHY Ta MPAKTUYHY I[IHHICTS,

NOJIa0ThCS Ha BIANOBIIHI KOHKYPCH, IPOIIOHYIOTHCS 10 BIIPOBAIXKECHHS.

7. 3ATAJIBHI BHMOI'M J0 O®OPMJIEHHSI PO3PAXYHKOBO
MOSICHIOBAJIBHOI 3AIIUCKHA

7.1 Po3paxyHKOBO TOSICHIOBAJIbHY 3allUCKy 1O KypcoBOi poOoTu (TIPOEKTY)
opopmitsitoTh 3rigHo Bumor JJCTY 8302:2015..

7.2 PII3 npykyroTh 3 BUKOPHUCTaHHSM KOMIT IOT€pa Ta MPUHTEpPa HA OAHIN CTOPOHI
outoro mamepy dopmatom A4 (210 MM x 297 MM) CTPIUKOIO, YOpPHUIAMH a00 TOHEPOM
YOPHOTO KOJKOPY. JlomycKaeThbcsl MPEACTABIATH BEJIUKI TAOMMIN Ta UTIOCTpalii Ha apKyIii

dopmary A3 (297 mm x 420 MmM), ckinageHoMy 10 hopmaty A4.



7.3 Ilpu odopmiieHHI TOKYMEHTIB Ha apKyllaXx TEKCT HEOOXIJHO pO3TallyBaTu
JTOTPUMYIOUYHUCH TAKWX BIJICTaHEH B1JI KpaiB apKyllla: BEpXHIN, JIBUH 1 HIOKHINA — He MeHIe 20
MM, ITpaBuil — He MeH1Ie 10 MM.

7.4 OcHoBauil Tekct 3113, HaOpaHuii y OAHOMY 3 TEKCTOBHX pPEIAKTOPiB, MOBUHEH
MaTH HACTYyMHI mapameTpu: rapHitypa — Times, kernp — 14, macmtad - 100 %, iHTEepBan —
3BUYaHuM, a63am — 12,5 MM, mpudt — 3BUYaiHUN, Oe3 3MillleHHs, Oe3 aHiMarlii,
MDKPSIAKOBUM 1HTEpBaI — 1,5, BUPIBHIOBaHHS — 10 IIMPHUHI.

7.5 Hazu pozmgumis  "3MICT", "BCTVYII", "BUCHOBKHU", "CIIMCOK
BUKOPUCTAHUX JDKEPEJI", "HOHJATKH": rapuitypa — Times, kerinb — 14, BeTukumMu
mitepamu, mpudT — HAMIBXKUPHUI, BUPIBHIOBaHHA - Mo UEeHTPy. IlepeHocu B cioBax He
TOMYyCKarThCsa. KOXKHUM Po3/ii MOYMHAETHCS 3 HOBOI CTOpiHKM (ane He miapo3main). Ilicus
Ha3BM PO3JLTYy Kpanka He cTaBuTH. 5.6 Ha3Bu minpo3ainiB: rapHitypa — Times, kerib — 14,
MaJUMH JliTepaMu (KpiM Tepiioi), mpudT — HAMIBKUPHHUKA, BUPIBHIOBAHHS — IO JIIBOMY
kpato. [lepeHocu B cioBax He JOMycKaroTbes. KO Ha3Ba MiIPO3ALUTY Ma€ Ba PEUCHHS, TO
BOHU PO3JILISAIOTHCS Kpankoro. [Ticias Ha3Bu miApo3aUTy Kparka He CTAaBUTHUCS.

7.7 AbG3arHuii BiIcTyn TOBUHEH OyTH OJTHAKOBHM TIO BCiil pOOOTI.

7.8 B tekcti PI13 He no3BOIAETHC:

7.8.1 BxuBaTH KaproHH1 TEPMiHU, TEXHIIIM3MU Ta CJICHIOBI CIIOBA,

7.8.2 BakuBaTH ISl TOrO CaMOT0 MOHATTSA P13HI HAYKOBO-TEXHIYHI TEPMIHHU, CHHOHIMH,
a TakoXX IHIIIOMOBHI CJIOBa Ta TEPMIHM 3a HASBHOCTI PIBHO3HAYHMX CIIB Ta TEPMIHIB B
YKpaiHCBhKIiil MOBI;

7.8.3 BixuBath CKOpOYEHHS CIiB, KpIM BCTAHOBJICHHX MpPaBHJIAMHU YKPaiHCHKOI
opdorpadii, UNHHUMU HOPMATUBHUMHU JIOKYMEHTaMU;

7.8.4 3acTtocoByBaTH B TEKCTI MaTeMaTU4HI Ta CHelialbHI 3HAKU (HANPUKIAM], 3HAKU
JIiaMeTpy, paalycy, KBajapaTy, HaXWiIy, KOHYCHOCT1, HOMEPY, BIJICOTKY TOIIO), KO OISl HUX
HEMa€ YUCJIOBUX BEJINYMH;

7.8.5 3anoBHIOBaTH OCTaHHIO CTOPIHKY po3/auTy MeHiie Hixk 40%.

7.9 Tekctr PII3 mopinsitoTh Ha PO3AUIM Ta MIIPO3AUIM, MyHKTH, 32 HEOOXITHOCTI,



MiTYHKTH, KOKCH 3 SKUX Ma€ JIOT1YHO 3aBepIleHy 1H(pOopMaIliio.

KoeH 3 HMX MOBHHEH MaTu MOPSAAKOBY HyMepalilo apaObCbKuMu IUpamu, KpiMm
JOJIATKIB, 1 IPYKyBaTHUCS 3 a03aIlHOTO BiACTYIY.

Pozainu HymMepyroTh B Mekax BChOTO TeKCTY (Hanpukiana 1, 2, 3 1 T.1H.), OiApO3ALIH,
NYHKTH 1 TIAMYHKTH — B MEXax po3auty (Hanpuknaz, 1.1, 1.2, 1.3 ..., 2.1,2.21 8 T.1.).

[Ticns HOMEpY po3ainy, MiAPO3ALTY, MyHKTY 1 MIAMYHKTY y TekcTi [13 kpanky He
CTaBIISITh.

7.10 B Ttexcti PII3 moxyts Oytu HaBeneHi mepeinikd. Ilepea KOXHOIO MO3UIIEIO
Nepesiky cTaBidaTh aedic, a skuro y tekcti PI13 HeoOxigHO 3poOUTH MOCUIIaHHSA HA OJUH 3
NepeikiB, TO CTaBISATh Maly JITEPy 3 IYKKOK. 3a HEOOXITHICTIO MOAANIBINOL JeTai3allii
nepesiKy HeoOXiTHO BUKOPUCTOBYBATH apaOChKi U(PPH 3 TYKKOIO.

7.11 B KiHIIl KOKHOTO MEPEJIiKy CTaBIsATh KPanky 3 KOMOIO, MiCisi OCTAHHBOTO — KPAIKy.

7.12 Bci imoctpartii (KpecaeHuKH, cxeMu, rpadiku, JiarpamMu, HOMOTPaMU, PUCYHKH,
($hOTO3HIMKM TOIIO) IMEHYIOThCsI Y TekcTi PII3 pucyHkamu 1 momaroTbCsl AJid MOSCHEHHS
BUKJIQJICHOTO MaTepialy Ta BCTAHOBJICHHS BIIACTUBOCTEH a00 XapaKTEPUCTHUK.

Bubip Bumy umocTpariiii 3alieKUTh BiJl METH, SIKy CTaBUTh Tepeln co00K aBTop.
[mrocTpariii BUKOPUCTOBYIOTH TUIBKM TOJI, KOJM BOHU PO3KPUBAIOTH, MOACHIOIOTH a00
JOTIOBHIOIOTH 1H(OpMaIito, o MicTUThCs B PI13.

Ix BcraBmsors y Texcr PII3 B omHOoMy 3 pactposux ¢opmaris (bmp, tif, jpeg) 3
po3autbHOI 37aTHICTIO He MeHme HiX 300 dpi abo BCTaBisiOTh K OO0 €KTH BEKTOPHOI
rpadiku.

7.12.1 TlpocTi pHCYHKH JOIYCKAaeTbhCs BHUKOHYBaTH 3acobamu Microsoft Word,
IPYIYIOUd KOXKHY LTIOCTpaIlito B okpemuil 00’ekT. CkiagHi 6araTOKOMIOHEHTHI PUCYHKH
cmig QopmyBatu 3a gonoMorow mporpamHux kKomiwiekciB  CorelDRAW, AutoCAD,
KOMIIAC 3D Ta iami.

Haricn Ha pucyHKax Ta ImijJi HIMH BUKOHYIOTh IIPU(PTOM OCHOBHOTO TEKCTY. PHCYHKH
HYMEPYIOTh 1 TIAMHUCYIOTH MiJ PUCYHKOM IIPHU(PTOM OCHOBHOTO TEKCTY, BUPIBHIOBAHHS — IO

LIEHTPY PUCYHKA.



7.12.2 ¥Yci umocTpariii TOBUHHI BIAMOBIIATH BUMOTAaM CTaHAAPTIB €IUHOT CUCTEMU
KOHCTpYKTOpCchKOi gokymeHTarii (€ECKJl), €auHoi cucreMu TEXHOJOTIYHOI JTOKyMEHTAIli
(€ECTH), €munoi cucrtemu nporpamuoi gokymentamii (€CIIJ), YMHHUM HOPMATUBHUM
JOKyMEHTaM Ta cTaHjaapTam oprasizamiii Ykpaiau (COY).

7.12.3 InrocTpariii moBUHHI OyTH pO3TaIOBaHi Tak, 100 iX OyJI0 3py4HO PO3IIILIaTH
6e3 moBopoTy 13 a60 3 MOBOPOTOM 3a X0/I0M TOAMHHUKOBO1 CTPLIIKH.

7.12.4 IntocTpariii HEe MOBUHHI MOBTOPIOBATH MaTepial OCHOBHOT'O TEKCTY a00 MICTUTHU
3aiiBy iH(OpMaIlilo, sIKa BiJIBOJIIKAE yBary 4YMTada BijJ ITOCTaBIICHOI 3ajaadi. Y TEXHIYHHX
KpPECJIEHUKaX, 1110 MOSICHIOITh OyAO0BY 1 MPUHIMIIK POOOTH MAILIMH, iX MEXaHI3MIB 1 BY3IiB,
HE TIOBUHHO OyTH MaJIO3HAYYIIUX TTOAPOOHIIb.

7.12.5 TlosicHroBanbHI JaH1 (MiAPUCYHKOBUHN TEKCT) PO3TAIIOBYIOTH IT1Jl PUCYHKOM HaJl
HA3BOIO UTtocTpanii. Po3mmdpoBky y miApUCyHKOBOMY TEKCTI MUIIYTh Y PAIOK, BIAAUIAIOUA
iX ogHa BiJT OHOT KPAIIKOIO 3 KOMOIO.

Hudpu, miTepu, iHIN yMOBHI TO3HAYEHHS MO3UIA B po3mMGpPyBaHHI MPUBOJISATH
yepe3 TUpe, Hanpukia, «1 — naBay; 2 — neperBoproBay; 3 — mificuiIoBay; abo a — ¢ikcaTop;
0 — KOPEeKTOp 1 T. 1H.».

7.12.6 JIoBXKWHHU PAJIKIB 3 TIOSICHEHHSIMU HE MMOBUHHI BUXOUTH 3a MEXI1 UTIOCTpaIlii.

7.12.7 CrangapTHi no3uuiiHi OyKBEHI NO3HAY€HHS, MPHUBEACHI HA PHUCYHKY, HE
po3mPpoBYIOTE. SIKIO TO3HAYCHHS, IPUBE/ICHI Ha 1II0CTpallii, po3mHpPOBYIOTHCS B TEKCTI
PII3, TO B miipuCyHKOBOMY TEKCTI iX po31IM(ppyBaHHS HE TOMYCKAIOTHCS.

He nomyckaeTbcs yacTWHy JeTajneil uIocTpauii MOSCHIOBATH B TEKCTI, a I1HIIY — B
MiPUCYHKOBOMY Hamucl. B miapuCcyHKOBOMY TEKCTI HE JOMYCKAIOThCS MEPEHOCH CIIIB.

7.12.8 Ha Bci imroctparii moBuHHI OyTu mocuiaHHs y Tekcti I3, Hanpukman, «Ha
pUCYHKY 3.5 moOKa3aHo..., KIHEMaTU4YHa CXeMa MPUBOAY MPOMHUCIOBOr0 podoTa (PUCYHOK
3.7) Tomoy. ImocTpariii HEOOX1IHO PO3MIITyBaTH 0€3MOCEPEIHBO IICIIs OCUIAHHS, JIe BOHU
3raJlyoThCs BIiepiie, ad0 Ha HACTYIHINA CTOPIHIII.

JI71s1 HEBEJIMKUX PUCYHKIB CJIiJl 3aCTOCOBYBAaTH OOTIKaHHSI TEKCTOM Ha Bigjaidi 10 mMm.

Pucynox moske 3aiimMaTH BCIO IUIONLy CTOPIHKA a0o0 BHWKOHYBaTHCS Ha ¢opMmari A3,



ckiageHomy 10 popmaty A4. Benuki UmrocTpaiiii moMimarwTh y JOJATKH.

7.12.9 lludpoBuili matepian, SK MPaBWIO, HEOOXIMHO TMOJABATH MJIg Kpalioro
YHAOUHEHHS 1 3pYYHOCTI TIOPIBHSHHS TIOKa3HWKIB y BUTIAAlI Tabmuib. Bci HaBeneni B
TaOIUIX JaHI TOBUHHI OyTH JOCTOBIPHI, OJTHOPIJHI 1 CIIBCTaBHI, B OCHOBI iX IpyIyBaHHS
NOBUHHI JIEKATU CYTTEB] O3HAKH.

7.12.10 Tabmumi momaroTh K okpeMi 00’ektu y ¢dopmari Microsoft Word abo
Microsoft Exel 3 po3mipamu, NpUBEIEHUMHU A0 CTOPIHKM CKJaJaHHs. TekcT Tabmwuili
BUKOHYIOTh MIPU(PTOM OCHOBHOTO TEKCTY, B OOTPYHTOBAaHUX BHITAJIKaX JO3BOJISIETHCS
3aMMCyBaTH TEKCT TaOuuill MIPUPTOM, KErjidb SIKOTO , 3aroJIOBKH KOJIOHOK TOJAI0Th
HaIBXXUPHUM MIPU(PTOM, BUPIBHIOBAHHS — IO LIEHTPY.

3arosoBku (Ha3BW) Ta HyMepallis TaOmuib: Keriab — 14, mpudt — 3BUYANHUM,
BUPIBHIOBAHHS - 110 IIEHTPY TaOJIHIII.

7.12.11 Ha3Ba Tabmulii MoBUHHA BiToOpakaTH ii 3MiCT, OYTH TOYHOIO, KOPOTKOIO.

7.12.12 SIxkmio Tabnuus NEPEeHOCUTHhCS Ha Ty caMy abo 1HIII CTOPIHKH, TO Ha3BY
NOJIal0Th TUIBKM HAJ TMEpIIO0 YacTUHOK Tabnuii. Hajng HacTynmHOI  YacTHHOIO
3aMUCyIOTh
«IIpomoBxkenns Ttabmumi 1.2» ab6o «3akinyeHHs tabiuii 1.2». HesakiHueHy TaOmMITO
HUKHBOIO TOPU30HTAIBHOIO JIIHIEIO HE OOMEXKYIOTh.

3aronoBKu rpad) HaBOASATH y HA3UBHOMY BIAMIHKY OJAHMHHU O€3 MEPEHOCIB CIIB Ta
CKOpPOYEHb.

7.12.13 Po3mimarore TaOmuili Oe3MmocepeHhO TICHsS TEKCTY, B SKOMY BOHHU
3raJiyloThCsi, a0 Ha HACTYIHIM CTOPIHIIL, SKIIO HA MOMEPEIHIA TaOIMUIl HE MOMINIAETHCS.
Benuki Tabnuiii peKOMEHAY€EThCS MOMIIIATH B JTOJATKH.

7.12.14 VYci koMipku TabJvill TOBUHHI OyTH 3all0BHEHI. 3aMIHIOBATH JlanikaMu HudpH,
3HAKH, CJIOBA, IO MOBTOPIOIOTHCA y Ta0JIUIIl, HE TO3BOJISETHCSA. B pasi BIICYTHOCTI OKpEMUX
JTAHUX y TaOJIUII CJIiJT CTABUTH THPE.

7.12.15 Hudpu y rpadax tabauilb MalOTh MPOCTABIISITUCS TaK, 00 PO3PAINA YUCET Y
BCiii rpadi Oysu po3MIIeH] OJHH i OJHUM, SKIIO BOHU HAJIEKATh /10 OJTHOTO MOKa3HUKa. B

OJHIN rpadi MoBMHHA OyTH 30epekeHa OJHAKOBa KUIBKICTh JECATKOBUX 3HAKIB JJIA BCIX



3HAaY€Hb BEJINYMH.

7.12.16 Tabnuiui MOXyTh MaTH MIATAOJWYHI MPUMITKH, B SKUX MOXXHa MOSCHIOBATU
a00 momoBHIOBATH TaOJIMYHI JaHI.

7.12.17 Tabnuiii, 3a BUHATKOM TaOJIMIlL JOJATKIB, HYMEPYIOTh apaOChKUMHU IUu(ppamu
B MeXax po3nuniB, Hampukian «Tabmuusg 1.1 — Buxigni mani» (tabmuus 1 posaury 1)
abo
«Tabmung b.2 — TexHiuHa XapakTepUCTHKA MTPUCTPOIO» (Tabmuus 2 noaarky b).

7.12.18 Ha Bci Tabmumi I3 Matore OyTu HaBeaeHi mocwianHs B Tekcti [13 3
3a3HauYEHHSM HOMEpPA TAOJIHIII.

7.12.19 T'onoBka Tabmuill moBMHHA OyTH BIJOKpEeMJIEHa KOHTYPHOIO JIIHIEIO B PELITH
tabnuil. [To mepumeTpy minoi TabIUIl TEX KOHTYpPHA JIHIA, SAKIIO TAOJUIIS TTEPEHOCUTHCH,
TO 3HU3Y YACTHHM TAOJIMUI[l KOHTYpHA JiHis HE TPOBOAUTHCSI.

7.12.20 HeBenukuii 3a o0csroM nudpoBuid Marepiad HEAOUUIBHO OQOPMISTH Yy

BUJISIAI TaONUIlh, WOTO MOJAIOTh TEKCTOM, NpH I[bOMY HHUGPOBI JaHI PO3TAIIOBYIOTH Y

BUTJISI/TI KOJIOHOK, HaIpuKiai,

rabapuTHi po3Mipu MPUCTPOIO, MM:
1537 (6104 : DO 15 1007000705 ORISR 90
TIOBIKIHA. . . eveeeeeeeeeeeeeeeeeeeeeeeeeeennaees 125

7.13 ®opmynu CTBOPIOIOTH 3a JoromMoroto peaakropa Equation 3...4, npocti popmynu
3aMKUCYIOTh B OTHOMY PSAAKY 3 TekcToM. CkiaznHi (GOpMyJu 1 Ha SIKI € MOCUJIAHHS - OKPEMUM
PSAAKOM, BUPIBHIOBAHHS — 110 LIEHTPY.

®opmynu, Ha skl B TekcTi [13 € mocunanHs 1 HyMEPYIOTh apaOChKUMH IUbpamMu B
Kpyriaux Ayxkax Ha Biactani 10 mm Big mpaBoro kparo. Homep ¢gopmynu, 3a BUHSTKOM
dbopmy, SIKi € y ToAaTKaX, CKIAAEThCS 3 HOMEpa PO3ILTy Ta MOPSIAKOBOTO HOMepa (hopmyn
B IIbOMY PO3IiIi.

VY nmonmatkax 3amicTh HOMEpa pO3IiUTy 3amHUCYIOTh TO3HAKY JOJATKy Ta MOPSIKOBOTO
HOMEpPY (hopMyiH B IbOMY JTOJIATKY, MI’K IKUMH CTaBJISITh KPATIKY.

7.13.1 [Ipu nocuiiaHHi B TEKCTI Ha GOPMYITY BKa3y€EThCS ii HOMED B JIyKKaX, HAPUKJIIA/I:
« ...y popmyni (2.3) ...», mo o3Hauae TpeT0 (GopMyildy y Apyromy posaiii abo « ...y
dbopmyni (A.1) ...», o 03Hauae nepiry Gopmyiy y T10JaTKy A.



7.13.2 pudt Gopmyn Ta ix Hymeparrii - 3BUUaiHANA — KeTb 14 MK, BETUKAN 1HIEKC —
10 ik, manmuii IHACKC — 8 TIK, BEIMKUHA CUMBOJI — 18 1K, Manuii cuMBOJI — 12 MK,

7.13.3 Y dbopmyni sk cMMBOIM (DI3UYHUX BEIWYUH CJI1J] 3aCTOCOBYBATH IO3HAYCHHS
(U4 MO3HAKM), 110 BCTAHOBJIEHI YMHHUMHU HOPMATUBHUMHU JOKYMEHTaMH ab0 € 3arajbHO
npuiHATAMU. TIOSICHEHHS CHMBOJIIB 1 YHCIOBHX KOE(DIIIEHTIB, SKIIO BOHM HE IOSCHEHI
paHilie B TeKCT1, TOBUHHI OyTH HaBeAeH1 Oe3mocepeIHbo i (HOpMYIIoH0.

7.13.4 TlosicHeHHsT KOXXKHOTO CHMBOJy CIiJl JaBaTd 3 HOBOTO psKka B TIid
MOCJTIZIOBHOCTI, B SIKili BOHU 3yCTPIYalOThCA Y (hOPMYJIL.

7.13.5 ®opmyiia HE NOPYIIYE CUHTAKCUYHO1 Oy/10BU peueHHs. ToMy B KiHI[I peUCHHS,
nepen GopMysIor, HE CTaBIATHCS PO3AUIOBI 3HAKH, KPIM BHIIAJIKIB, KOJU Yy PEYEHHI €
y3arajbHIOIOUl CJIOBA, YW CTABJISITH KOMY, SIKIIO Jajl iJle MOSCHEHHS CHUMBOJIB, MEpLIUN
PAIOK SKOTO TIOBMHEH ITOYMHATHCS CIIOBOM «J€», SKE€ 3amiCyeThes 3 Majoi OykBu 0e3
JIBOKPAIKU.

[Ticns HLOTO MUIIETHCS CUMBOJI BEIMYMHU 1 4epe3 TUPE HOTO CIIOBECHE TOSICHCHHS Ta
gepe3 KOMY BIAMOBITHA OJWHUILT BUMIPIOBAHHSA. 3HAYCHHS BCIX BEIMYMH HEOOXITHO
Bupaxkatu B Cl. Okpemi eeMeHTH MOsICHEHb PO3AUISIIOTHCA KPAIKOIO 3 KOMOIO 1 MUIITYThCS B
pAI0K 200 3 HOBOTO psAKa. B KiHITI OCTAaHHBOTO PsKA MOSICHEHb CTABUTHCS Kparka.

CxmanHi ¢hopMysH 1 Ti, Ha AKl € MOCUJIAHHS, 3alUCYIOTh B OKPEMOMY PSJIKY, MPOCTI
(bopMyIH MOXKYTh PO3TAILIOBYBAaTUCS B OTHOMY PSIJIKY 3 TEKCTOM.

7.13.6 ko GpopMynu moaaroThCs OJHA 32 OJIHOI0, TOOTO BOHU HE PO3AUICHI TEKCTOM,
TO 1X PO3AUIAIOTH KOMOIO.

7.13.7 Skmo ¢opMmyiau Iyxke BEIHKI, iX MOXXHAa MEPEHOCUTH Ha HACTYNMHUN Ha
HACTYTHHM PAIOK, aje TUTbKM Ha 3HAKaX OIepalliid, Iph YOMYy 3HAK Ha MOYaTKy HACTYITHOTO
psaKka TOBTOPIOIOTH. B pasi mnepenecenHs Qopmyin Ha 3HaKy omneparii MHOXKEHHS
3aCTOCOBYIOTh 3HAK «X».

7.13.8 3Hak MHOKEHHS * y opMyIiax HE JOMYCKAETHCS.

7.13.9 Hopsanok nmoganns y PII3 MareMatnyHuX piBHSIHBb TaKUW CaMuid, 5K 1 popMyI.

7.14TOCT 7.12 ycTaHOBIIIOE 3arajbHl IPaBUIa CKOPOUEHHS CJIB Ta CIOBOCIOIYYEHb
B YKpaiHCBKiIM MOB1 Ta 1HO3EMHHMX €BPONEUCHKUX MOBaX. [Ipy BHUKOpHCTaHHI CKOPOYEHb B

TEKCTI



PII3 3acTOCOBYIOTH 3araIbHOMPHUIHATI CKOPOYEHHS Ta iHIINI abpeBiaTypH, IO BCTAHOBIIEHI
IpaBUJIAMH YKPaiHCHKOT T1JIOBOT MOBY Ta YNHHUMH HOPMATUBHUMH JJOKYMEHTaMHU.

Jlist BCix rpamMaTUYHUX (OpM OJHOrO 1 TOrO K€ CJIOBa 3aCTOCOBYIOTH OJIHE 1 T€ XK
CKOpDOUEHHS, HE3AJIKHO BIJ poAy, dYHMCIA, BiAMIHKAa Ta 4acy. HeoOXigHO Takox
KOPHUCTYBATHUCS HACTYITHUMH MIPKYBaHHSIMU:

7.14.1 BiIMIHKOBI 3aKIHYEHHS B MOPSAJKOBUX YUCIIBHUKAX, Kl MO3HAYEH1 apabCbKUMU
udpaMu, TOBUHHI OyTH OJHOJITEPHUMH, SIKIIIO OCTaHHIHN JIITEpl TEpelye TOJIOCHUH 3BYK, a
SIKIIO TIPUTOJIOCHA — BOJIITepHUMHU, Hanpukiaad: 11 — i, 11 —ro.

7.14.2 mipu MO3HAYEHHI BEIMKUX KPYTJIUX YUCET BUKOPUCTOBYIOTHCS CKOPOYCHHS: IS
THCSY — 3 KPAMKoo (TUC.), JUIsI MUJTBHOHIB Ta MUTBSPAIB — 0€3 Kpanku (MJTH, MJIP.);

7.14.3 3nak BizncoTKiB (%) BIIAUIAIOTH BiJl MOMEPEIHHOrO YHUCia mnpodiniom; 5.14.4
3HAKH Tpajyca Ta HOTo J0JIb MUIITYTHCS PAa30M 3 YHUCIIOM.

7.15 Y Texcti PII3 uncnoBi 3HaUY€HHS BETWYWH 13 TO3HAYCHHSIMU OJMHUIIH PAXYHKY 1
(b13UYHUX BEJTMYWH CIIIJT IToJ1aBaTH Iudpamu, a yucia 6e3 mo3HauyeHb OJMHUIIL BUMIPIOBaHHS
1 OMHUIIb PAXyHKY — CIIOBaMH , HAIPUKIIA/: «...3J1ACHUTH BUMPOOYBAHHS JECSATH B3IPIIIB,
KOXEH 3aBJIOBKKHU 200 MM».

7.16 Ycska rpyna 3 TpboX HU(P YUCIOBOrO MO3HAYEHHS BEJIMYUH JIBOPYY 1 MPaBOPYY
BIl KOMH I[IOBMHHA BIJIOKPEMJIIOBATHCS BI1J I1HIIMX LU(pP NPOMIKKOM 32 BUHATKOM
MO3HAYEHHS POKY, HAIPUKIAM: «...12 543, 745 12», ane « pik 2012».

7.17 Ilepenik mocuiaHb Ha BUKOPHMCTaHI JKepena: rapHitypa — Times, keriab — 14,
mpudT — 3BUYANHUI, BUPIBHIOBAHHS — 3a JIIBUM KpaeM. Po3TamnryBaHHs Ta HyMmepallis — B
nopsAIKy nocwianb B TekcTi PI13 (Bukopuctanus).

7.18 Jlpykapchki MOMWIKHM 1 TpadiuHi HETOYHOCTI, BUABJIECHI Ipu odopmieHHl [13,
JOTYCKAEThCSl  BUIPABIATH  IUIIXOM  IJYuIIeHHS abo  3adapOoByBaHHS  O1JI0IO
KaHIIENSAPChKOI0 (PapOo0I0 3 MOJANbIINM HAHECEHHSIM BUIIPABIECHOTO TEKCTy ud rpadiku. Ha
onHii cropinil PI13 nonyckaeTscst He OlIblIe ABOX BUIPABIIEHb.

7.19. Ilepmioro CTOPIHKOI € TUTYJBHHHM apKyll, SKUW BKIIOYAIOTh JI0 3arajibHOi

HyMepallii CTOpiHOK poOoTu. Ha TuTynbHOMY apkylli, 3aBAaHHI CTOPIHKM HE CTaBJSATh, Ha



HACTYITHUX - HOMEp MPOCTABIISAIOTh Y MPABOMY HHKHBOMY KyTi CTOPIHKH O€3 KpanKky B KiHIIL.
8. SMIHU, JOIMOBHEHHS TA YAHHICTbD ITOJIOKEHHS

8.1. BHeceHHs 3MiH Ta JOMOBHEHB JI0 YHHHOTO TMOJIOKCHHS BiZOYBA€THCS 32 MOTHBAILi1
3MiH Ta IONOBHEHB 3 000B’A3KOBUM JOTPUMAHHSIM HOPMATUBHO-TIPABOBUX aKTIB YKpaiHU.

8.2. IlonoxxenHs 30epira€c YMHHICTh B TMEPEXiAHUI MEpioj] IO 3aTBEPKEHHS HOBOTO
MOJIOKEHHS 200 1HIITOTO HOPMATHUBHO-TIPABOBOTO AKTY.

3acTtynHuk nupekropa 3 HP Harans CUJOPEHKO
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