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1. BATAJIBHI ITOJIO’)KEHHSA

1.1. [um IlonmoxeHHSM BCTAHOBIIOETHCS MEXaHI3M BUTOTOBJICHHS, BUAadi, OOJIKY
JOKYMEHTIB Mpo (haxoBy NMEPEABUIILY OCBITY Ta IOJATKIB O HUX 33 AKPEAUTOBAHOIO OCBITHBO-
npodeciiHOI0 MPOrpaMor0, M0 BUTOTOBIISIOTHCS JPYKAPCHKUM CIOCOOOM, MEPENiK 1 3pa3Ku
AKUX  3aTBEP/DKEHl  BIANOBIAHUMU HOPMATUBHUMH JOKYMEHTAMH Ta BUAAIOTHCA
KpuBopizpkuM (paxoBUM KOJEIKEM TOPTiBII Ta TOTEIbHO-PECTOpPaHHOro Oi3Hecy (mami —
Konemx).

1.2. TlonoxxenHst po3pobiieHe BIANOBIAHO 10 3akoHiB Ykpainu: «[Ipo ocBiTy» (Bix
05.09.2017 p. Ne 2145-VIII); «IIpo daxoBy nepenpurry ocBiTy» (Big 06.06.2019 p. Ne 2745-
VII); «Ilpo enextponni goBipui nociayrmw» (Big 05.10.2017 p. Ne 2155- VIII); [TonoxxeHHs nmpo
€1uHy JepKaBHY €JIEKTPOHHY 0a3y 3 MUTaHb OCBITH, 3aTBEPAKEHOr0 Haka3oM MiHicTepcTBa
ocBiTH 1 Hayku Ykpainu Big 08 uepBHs 2018 poky Ne 620, 3apeectpoBanoro B MiHicTepcTBi
toctuilii Ykpainu 05 sxoBTHs 2018 poxy 3a Ne 1132/32584; IToctanoBu Kabinety MinicTpiB
Vkpainu «IIpo BnopsaKyBaHHs TpaHCIITEpallii YKpaiHCbKOro angaBiTy JIATHHUIIEIO» Big 27
ciyass 2010 p. Ne 55 (13 3miHamu 1 JonoBHeHHsMH, BHeceHMMHU llocranoBamu KaOinery
MinictpiB Ykpainu); Haka3ip MinictepcTBa oCBITH 1 Hayku Ykpainu: «IIpo JoOKyMeHTH TIPO
(daxoBy nepensuiy ocBiTy» Big 26 kBiTHS 2021 p. Ne 466; «IIpo 3aTBepmxenns Ilopsaky
BUT'OTOBJICHHSI, BUTOTOBJICHHS, BUa4i, 00JIIKY JIOKYMEHTIB PO (haxoBy MEPEABUIILY OCBITY Ta
JOATKIB J0 JIOKYMEHTIB mpo (paxoBy mnepenBuily ocBiTy» Big 15 Bepecus 2021 No 988,
3apeecTpoBaHOro B MiHicTepceTsi rocTriii Ykpainu Big 11 mucronana 2021 poky 3a Ne 1487 /
37109.

1.3. V ubomy IlonoxxeHHi TepMiHU BXXHBAIOTHCS B TAKOMY 3HAYEHHI:

- BUTOTOBJICHHS JIOKYMEHTIB PO (haxoBy MEPEABUIILY OCBITY — IIPOIIEC BIITBOPEHHS HA
MartepiaTbHOMY HOCIT oJiirpadgiqyHuM criocoOoM iH(popMailii, 10 BiATBOPIOETHCS B TOKYMEHTI
po (paxoBy mepeaBUIILY OCBITY, OTPUMAaHY KoOJeIxKeM 3 €IUHO1 1ep>KaBHOI eJIeKTPOHHOI 0a3u
3 mutadb ocBiTH (nani — €JIEBO), Ta BHecenHs 1€l iHdopmartii 1o PeecTpy 10KyMeHTIB TIpo
(dhaxoBy nepeasuiy ocity €EJEBO (mam — Peectp);

- BIAMOBiJalibHa 0co0a — oco0a, sika € IITaTHUM MpaliBHUKOM KOJIEIKY, Ha SIKY,
BIJIMOBIJIHO JI0 HAaKa3y AUPEKTOpa KOJIEKY, MOKIAIeHO OOOB’A3KM IMOJ0 CTBOPCHHS B
€JIEBO 3amoBnens 1 BHecenHs 10 €JIEBO indopmariii mpo Bugady 10KyMEeHTIB Npo (paxoBy

NEePEeIBULILY OCBITY;



- TOKYMEHT TIpo (axoBy NMEPEABUIILY OCBITY — iHGOpMarlist (Y TOMY YHCIIi IEPCOHATBHI
naHi), CTBOpeHa (BHeceHa KojemkeM) Ta chopmoBana B €JIEBO nuire 3a akpenuToBaHOIO
OCBITHRO-TIpOdheciifHOI0 mporpamoro 3rimHo 3 Ilepemikom iH(doOpMmarii, ska TOBUHHA
MICTUTUCA B JIOKYMEHTI Tpo ¢axoBy TMEpENBUILY OCBITY, 3aTBEP/KCHUM HAKa30M
MinicTepcTBa ocBiTH 1 HayKu Ykpainu Bif 26 kBiTHA 2021 poky Ne 466, 3apeecTpoBaHUM Y
Minicrepctsi toctuiii Ykpainu 11 depBus 2021 poxy 3a Ne 787/36409 (mami — Ilepenik
1H(opMmariii), BIATBOpEeHa Ha MaTepiaIbHOMY HOCIT moJiirpad14HUM CIIOCOO0M, 13 3a3HAUYCHHAM
HallMEHYBaHHS OpraHy akpeauTallii Ta BHeceHa 10 Peectpy mpo 3100yTi 0c00010 OCBITHBO-
npodeciiHUI CTYIIHb, CIEMIAIBHICTh, CHEIlali3alliio, OCBITHRO-TIPOQECIHY Mporpamy,
npodeciitHy kBanidikailito (y pa3i IPUCBOEHHS);

- JIOJIaTOK J10 JOKyMEHTa Npo (axoBy MEpeNBUINY OCBITY — HEBIJ’ €MHA YacTHHA
JOKyMeHTa po (axoBy MEPEIBUIIY OCBITY, BIATBOPEHA HA MaTepiaIlbHOMY HOCII, 1110 MICTUTb
iHpopmanio (B TOMY YHCII NEPCOHANBHI JaHl), CTBOPEHY (BHECEHY KOJIEDKEM) Ta
chopmosany B €JIEBO, 3rigno 3 Ilepenikom iHpopmariii, a Takox 1H(GOpMaIIiIo PO BUJIAH1
OpraHOM akKpeauTaIlli BIAMOBIAHI aKpeauTallliHi cepTU(IKaTHU, PIIIEHHS Ta BHECEHA JI0
Peectpy;

- IyOJiKaT JOKyMeHTa Mmpo (axoBy NEpeIBUILY OCBITY — APYruil abo0 HACTYMHUI
MPUMIPHUK IOKYMEHTa Mpo (paxoBy MepeABUIILY OCBITY, Y SKOMY BIITBOPEHO iH(MOpMAIIiio 3
OpuriHaja JOKyMEeHTa Ipo (paxoBY MEPEABUILY OCBITY Ta SKUH MA€ OJJHAKOBY 3 OPUTIHAJIOM
IOpUMYHY CHIY, IO BUTOTOBJICHUN IOBTOPHO 3 TiACTaB, BU3HaueHuX Yy llopsaky
BUT'OTOBJICHHS, BUJ1ayl, OOJIKY JOKYMEHTIB PO (paxoBy MEPENBUILY OCBITY Ta JAOJATKIB 10
JOKYMEHTIB Mpo (axoBy nepeasuury ocBity» Bia 15 Bepecnst 2021 Ne 988, 3apeectpoBaHoro
B MinicTtepcTBi rocTuilii Ykpainu Bin 11 nuctomana 2021 poky 3a Ne 1487/ 37109;

- nyOJIikaT JojaTka 0 JTOKYMEHTa Mpo (axoBy MHEpeaBHUINY OCBITY — Apyruil ado
HACTYMHUN TMPUMIPHUK JOJaTKa JI0 JOKyMeHTa Tpo ¢axoBy TMEpPEABUINY OCBITY, IO
3aMOBJISIETHCSI, BUTOTOBJISIETHCS, BUIAETHCS Ta OOJIIKOBYETbCS BiAmoBigHO 10 Ilopsaky
BUT'OTOBJICHHS, BUAa4l, OOJIIKY JOKYMEHTIB IIpo (paxoBy IMepeBUINY OCBITY Ta JOJATKIB JI0
JOKYMEHTIB Ipo (paxoBy nepenBuiy ocBiTy» Bij 15 BepecHs 2021 Ne 988, 3apeectpoBaHoro
B MiHnictepcTBi rocTullii Ykpainu Big 11 nmuctomana 2021 poky 3a Ne 1487 /37109;

-3aMOBJICHHSI Ha (hopmyBaHHS 1H(OpMAIli — €IEeKTPOHHUMA OKYMEHT, CTBOPECHHH 1
30epexenuit y €/IEBO BiamoBimansHO0 0C00010 3 HAKJIAJaHHSAM €JIEKTPOHHOTO MIIHUCY, IO

0a3yeThcs Ha kBallipikoBaHOMY cepTU(DIKATI €ICKTPOHHOTO MIAMKCY IT1€T 0COOU Ta TUPEKTOpa



KOJIEJIKY:;

-3aMOBJICHHSI JOKYMEHTIB Tpo (haxoBy MEpEeABUILY OCBITY — MPOLEC CTBOPEHHS Ta
00poOku B €JIEBO 3amoBieHHs Ha popMyBaHHA iH(GOpMaIIii, 0 BiATBOPIOETHCS B TOKYMEHTI
po (paxoBy MepeBHILY OCBITY;

- 00JIIK JOKYMEHTIB Tpo (HaxoBy TIEPEJBUINY OCBITYy — TIIPOIEC HAKOMUYCHHS,
YHOPSIIKYBAaHHS, y3arajibHEHHS Ta 30epiranHs iHdopmalii mpo ToKyMeHTH (ayOsikaTu
JOKYMEHTIB) TIpo (paxoBy MEPEABHIILY OCBITY, 110 BiI0yBaeThCs B PeecTpi;

- peecTpalliinuii HoMep MOKyMEHTa Mpo (axoBy MEPEABHUINY OCBITYy (JoaaTka 0
JOKyMeHTa Tpo ¢axoBy mnepenaBuiny ocBiTy) — chopmoBanuii 'y €JJEBO yHikanbHuii
(BacHMil) HOMEp JIOKyMeHTa Tpo (haxoBy MEpEeABHUILY OCBITY (ayOiikaTa JTOKyMEHTa Ipo
(axoBy MepeaBUILy OCBITY), AOJaTKa J0 JOKyMEHTa Mpo (axoBy MEPEABUILY OCBITY
(myOmikaTa pgojaTka 10 JOKYMEHTa mpo ¢axoBy IMEpPEABUILYy OCBITY), IO € HOro
ineHTudikatopom y Peectpi, popmar sikoro BuzHauyae texHiunui agminicrpatop €/IEBO.

1.4. Konemx crBoproe B €JIEBO 3amoBieHHs Ha hOpMyBaHHS:

-iH(opMallii, 10 BIATBOPIOETHCS B JOKYMEHTI PO (axoBy MEpEeABHUIILY OCBITY, B SIKiii
MICTUTBCS, Y TOMY YHUCII1, PEECTPALIIMHUI HOMEpP IOKyMEHTa Mpo (paxoBY MEPEIBUIILY OCBITY;

-iH(popMmalrlii, O BIATBOPIOETHCS B JIOAATKY /10 JOKyMEHTa Mpo (PaxoBy MepeABHUIILY
OCBITY, B SIKI MICTUTBCSI, y TOMY YHCIIi, pEECTpaIliiHUNi HOMEp J0JaTKa J0 JTOKYMEHTa Ipo
(haxoBy IepeBUIILy OCBITY;

-TOBTOPHOI 1H(OpMAIIii, IO BIATBOPIOETHCA B JTOKYMEHTI Mpo (axoBy MEpPEBUIILY
OCBITY;

-MIOBTOPHOI 1H(OpMaIlli, 1110 BIATBOPIOETHCS B IOAATKY 0 TOKyMEHTa Mpo (axoBy
MepEeIBUIILY OCBITY;

- 1Hdopmallii, U0 BIATBOPIOETHCS B AyOJiKaTi JOKyMEHTa Mpo (haxoBy MepeiaBUILY
OCBITY, a TaKOX 3/IMCHIOIOTH aHYJIOBaHHS iHQOpMaIlii, MO BIATBOPIOETHCS B JOKYMEHTI
(my0OuikaTi JOKyMEHTa) Ipo (paxoBy MEepeIBUIILY OCBITY;

-1iH(dopMallii, MO BIATBOPIOETHCS B IyOJNIKaTi JAOJATKY /0 JOKyMEHTa Mpo (axoBy
MEePEABUIILY OCBITY, a TaKOXK 3IMCHIOETHCS aHYJIOBaHHS 1H(OpMAIlii, 0 BIATBOPIOETHCS B

0AaTKy (MyOmikati 1ojaTka) 10 JOKyMeHTa Mpo (axoBy MEPEeABHUIILY OCBITY.



2. BUIN TA CTATYC JOKYMEHTIB ITPO ®AXOBY IHEPEJIBUIIY
OCBITY

2.1. JlokymeHTH mpo ¢axoBy IMEPEIBUIINY OCBITY 3aMOBISIOTHCS 1 BHUIAIOTHCS
BunmyckHukaM Kosemky, sSki BUKOHaJd B IOBHOMY O0OCS31 HaBYaJIbHUN IUIaH 1 Oyiu
aTeCTOBaH1 €K3aMEHALIMHOIO KOMICIETO.

2.2. JlokymeHnTH mpo (HaxoBy MEpEeABHUINY OCBITY, IO BHAalOThca Komemkem,
BUTOTOBJISIIOTBCSL 3 JOTPUMAHHSIM 3aKOHOJABCTBA, a TAaKOX 3 YpPaxyBaHHSIM TPaHUYHOI
BapTOCTI BUTOTOBJICHHS JTOKYMEHTIB, 3allOBHIOIOTHCS JBOMAa MOBaMU — YKPaiHCBKOIO Ta
aHTIINACHKOIO, a TpU [BOMY IepeBary, y pasi Oyab-sSKuX po30DKHOCTEH, Ma€e TEKCT
BHUKJIQJIEHUN YKPAaTHCBKOIO MOBOIO.

2.3. Ilpm 3amoBHEHHI JOKYMEHTIB O€pyThCsSi [0 yBarm MIOPOKY 3aTBEPIHKEHI
JTUPEKTOPOM BUXIJIHI JaH1 1110710 0OPMIICHHS IOKYMEHTIB Mpo (axoBy NMEPEABUIILY OCBITY 3
MEPEIKOM HallMEHYBaHb CHELIaJIbHOCTEN Ta KBaji(iKaliii yKpaiHChKOIO Ta aHTJIIHCHKOIO
MOBaMH.

2.4. Tlepenik TOKYMEHTIB Ipo (axoBy MEPEBUIILY OCBITY, 1110 BUat0Thcs Konemxem:

— nurioM $axoBOTO MOJIOAIIOTO OaKanaBpa;

— 0JIaTOK 110 IuIuioMa (haxoBOro MOJIOJIIIOTO OaKaaaBpa;

2.5. JlTokyMeHTH 11po (axoBy MEPEABHIIY OCBITY MAOTh CTaTyC:

-TCPBUHHMMN — TOKYMEHT, IKUH BUTOTOBJISETHCS 1 BUIAETHCS BIIEPIIIC;

- nyOmikaT — JOKYMEHT, SIKUM BUTOTOBJISIETRCA 1 BHUJAEThCS y paszl BTpaTu,
MOIIKOKCHHS, BUKPAICHHS, 3HUILIEHHS TOIIO MEPBUHHOTO TOKyMeHTa. J{0AaToK 10 qurioma
po ¢axoBy MEPEABUIILY OCBITY 0€3 AUIIIOMa HE AIACHUM.

2.6. JlokymeHTH IpO (paxoBy NEPEBUIILY OCBITY, 3a3HaueHi B 11.2.4. uporo [lonoxeHHs,
3aMOBJISIFOTBCS  3aBiayBadyaMu BijauieHb Kojemky Ta BUTOTOBISIIOTHCS BIJAMOBIIHO JI0
TEXHIYHOTO OIKCY, 3aTBEPPKEHOro memaroriyHoro panoro Komemky Ha momirpadiaHOMY
MIAIPUEMCTBI Y IPUOIU3HIN KIJTBKOCTI, BIAMOBIAHO /10 O4IKyBaHUX BUITYCKIB Ha KaJleHIapHUM
PIK, 3 ypaxXyBaHHSAM BiICOTKY Ha BUJauy AyOJIKAaTIB 1 KUIBKOCTI JIOKYMEHTIB, 311ICOBAaHUX MPHU
o OopMIICHHI.

2.7. Cekperap HaBYaJIbHOI yacTUHU KoJemKy opraHizoBye 3aKIIOUEHHS JOTOBOPY M1k
Konemxem 1 momirpadiuHuM MiANPUEMCTBOM LIOJ0 BHUTOTOBJICHHS KAapTOK AMILIOMIB 1

JIOJATKIB 10 HUX.



2.8.1lepcoHanbHy BIANOBIAANBHICT 32 MOBHOTY, JOCTOBIPHICTH ¥ aKTyalbHICTb
1HpOpMaIlii, 10 APYKY€EThCSA B JUIUIOMaX Ta AOJaTKax /10 HUX 1 JaHuX, BHeceHux a0 €/IEBO
HECYTb 3aBiyBadyl BiALJICHb.

2.9. Kontponb 3a cBoeuacHe BHeceHHs nanux y €JIEBO, ¢opmyBaHHS 3aMOBIIEHB,
HaKa3iB MO 3aBEPIICHHS HABUYAHHS, BUTSATIB 13 )KypHaJIIB peecTpallii BUAaHUX JTUILIOMIB Ta iX
BepHr(DIKaIlifo MOKJIAIEHO Ha 3aBiTyBaviB BiIIIJICHb.

2.10.OpranizamiitHe 3a0e3MeUeHHs Ta KOHTPOJb IO BUTOTOBJICHHIO JHUIIOMIB 1

JOJATKIB IO HUX, iX OOJIIK MOKJIAJACHO Ha 3aBiyBayiB BiJI1ICHb.

3. 3AMOBJIEHHSI HA ®OPMYBAHHS IHOOPMAIIII, 1110
BIATBOPIOETHCSA B IOKYMEHTI ITPO ®AXOBY IEPEJIBUIIY OCBITY

3.1. IlincTaBoro )11 CTBOPEHHS 3aMOBJICHHS HA TUIJIOMH € iH(popMaIlis (y TOMy YUCTi
MEPCOHAJIbHI JaHl) Mpo 3/100yBayiB OCBITU Ta iX HABYAHHS Ha PiBHI ()aXxOBOi NEPEBUILOI
OCBITH, 110 MiCTAThCSA B €JIEBO, 3rigHo 3 OpSIAKOM:

- 3aBiJlyBaul BIIJIUIEHb 3a TPHU MICALl JI0 JaTH BUITYCKY 3a0€3MeuyloTh MEepeKiaj
HalilMEHYBaHHS CIEIaJIbHOCTEH Ta KBai(ikaIlii, siki OyayTh BiIOOpaXKaTUCS Y TOKYMEHTaX
po ¢GaxoBy MEPEABUIILY OCBITY (IUILIOMHU Ta JOAATKU JO AUILIOMY);

- ceKkpeTap HaBuajabHOI yacTuHU nepesipsie y €JIEBO aHkeTH1 1aHi BUITyCKHUKIB:

-cepito (3a HasIBHOCTI) Ta HOMEP, KUM 1 KOJIM BUJAHUHN JTOKYMEHT, 10 MTOCBITIYE 0CO0Y
Ta MIATBEP/KYE TPOMAISHCTBO YKpaiHM, Ta/abo JOKYMEHT, IO TMOCBiA4ye ocoly Ta
MIATBEPKYE 11 cCeniaabHUuM CTaTycC;

- peectpaniiiHuii HOMep OOJIIKOBOI KapTKW IIJIaTHMKA TOAATKIB (32 HAsSBHOCTI),
VHIKQJIbHUI HOMEp 3amucy B €IMHOMY JiepKaBHOMY JeMorpadiduHoMy peectpl (3a
HAsBHOCTI). Y BHUNAAKy HOro BIJICYTHOCTI BIANOBIJANIbHI OCOOM 3BEpPTAOTHCA 10
aaminictpatopa €/IEBO 3 kormiero nepinoi CTOPIHKY MacnopTa Ta CTOPIHKHU, Jie BiToOpakeHa
BIIMITKA MPO BIICYTHICTh 17IeHTU(]IKAIITHOTO HOMEPa;

-JIOCTOBIPHICTh TPI3BHUII, IMEH, 1O OATHKOBI, JaTH HAPOJKEHHS 3700yBadiB OCBITH,
BIIMOBITHO /10 YUHHUX JOKYMEHTIB, 1110 3aCBIIUYIOTh 0CO0Y;

-IPAaBWJIBHICTh HATTMCAHHS TPAHCTITEPOBAHUX TPI3BUII, IMEH, MO OATHKOBI 10 YNHHUX
3aKOPJAOHHUX MAcHOpTiB a00 1HIIMX JOKYMEHTIB, 1110 3aCBIAUYIOTh 0CO0Y (32 HasIBHOCTI);

-bopmy (hiHaHCYBaHHSI, 3a SIKOIO HABYAETHCSI BUITYCKHHUK.

-3aBiJlyBaul BIJIJIEHb 32 MICSIb IO JaTH BUIYCKY MOJAOTh, BIAMOBIAAIBHINA 0C001
Konemxy mo po6oti 3 €E/IEBO (agminicTpaTop), Ciy)k00BY 3alHCKy, A€ MOBIIOMIISIIOTh PO

BUBIpeHy 1H(opMalliro no 3100yBayax OCBITH I 3aMOBJICHHS TUTIJIOMIB.



3.2.Cexperap HaBuUajgbHOI 4YacTUHU TiepeBipse y 0a31 €JIEBO natu 3akiHUCHHS
HAaBYaHHS BHITYCKHHUKIB KOJIJDKY JJIsi CTBOPEHHS 3aMOBIIEHHS Ha i1H(opmaiiio, Mo
B1JIOOpaXXaEeThCA Y JOKYMEHTaxX Mpo (paxoBy MEPEIBHUIILY OCBITY.

3.3.3amoBnieHHs1 Ha ¢opMyBaHHsS 1HGOpPMAIIli, IO BIATBOPIOETHCS B JOKYMEHTI MPO

OCBITY, CTBOPIO€ KOJIC/IK JUIsl 0C10, IKMM JI0 3aKIHUYCHHSI HAaBYaHHS 32 BiATIOBITHOIO OCBITHBO-

npodeciitHo0 mporpaMoro (CHeIiagbHICTIO) 3ATAIIAETHCS He OUThINE TPUAIATH KaJICHJapHIX
JIHIB 1 HE MI3HIIIE AaTH 3aKiHYCHHS KOJISIKY, B MEXKaX JIIEH30BaHOTO 00CSTY, BCTAHOBJIEHOTO
JUIS 3aKjaqy OCBITH BIAMOBIIHO IO JIIEH31H HA MPOBAKEHHS OCBITHBOI iSIIBHOCTI Ta
HassBHUX CEePTU(IKATIB PO aKpeAUTAIlIIO.

Anminictparop popmye 3amoienns y €JIEBO, ne Bkasye: Tun nokymeHTta (IUIiom
(axoBoro MojoauIOro GakajgaBpa), HaBUAIbHUM pIK, JATH MOYATKy HABYAHHS, 3aKIHYEHHS
HaBUYaHHS Ta BUJAYl JOKYMEHTIB Mpo (axoBy MEpe/BUIY OCBITY, (OpMYy HaBYaHHS, KypcC,
cnenlaipHiCTh  (cmerianizanis), HaOyTy KBaiiikaliio, OCBITHIO Hporpamy, Iocany
KEpIBHHUKA, 1M sl Ta MPi3BUIIEC KepiBHUKA, HA3BY 30 1151 APpYKY (YKPATHCHKOIO Ta aHTJIHCHKOIO
MOBaMH).

3.4.Tlicns mepeBipku JaHUX, MO OyAyTh BimoOpaskaTHCS B AMILIOMI aJMIiHICTPaTOp
dbopmye B €JIEBO 3aMoBneHHS 100 BUTOTOBJICHHS JOKYMEHTIB MPO OCBITY, Ha $Ki
HaKJIaJal0ThCsl €JIEKTPOHHI LM(POBI MIAMUCH BIJAMNOBIAAIBHOI OCOOM 3a 3aMOBJICHHS
JOKYMEHTIB, AUPEKTOPA Ta TeUaTKa KOJICIKY.

3.5.3amoBIIeHHsT HAa CTBOpPEeHHS iH(OpMalii MO0 BUTOTOBJICHHS JOKYMEHTIB MpPO
OCBITY noatoThcs aaminicTpatopom €JIEBO Ha mignuc nMpeKkTopy KOJIeIKy, CKPIMLTIOIOTHCS
MEYaTKOIO Ta 30€pIiratoThCs Ha BIIIIJICHHSX.

3.6. EnextponHi Bepcii 3aMOBJICHb aIMIHICTPATOP HAJICUIIAE HA IPYK.

3.7. AnMminictpatop 3aBaHTaxye 3 €JIEBO 3BiT «OKypHanm Buaadi», 10 MICTUTh
iH(opMmariito, sika Oyie BijoOpaxaTucs B JOKyMEHTax 1 epeaae Moro Ha BiJIIIJICHHS.

3.8.Haka3 mpo 3akiHueHHs HaB4YaHHsS (OPMYIOTHh 3aBiyI0Ul BIIJIJICHHS 1 MOJAIOTh,
BiAnoBinansHIA 0c061 Konemxy mo podoti 3 €IEBO (amMminicTpaTop), sika B CBOIO 4YepTry
nonae cratyc npo «3akinueHHs HaBuanHs» B €JIEBO.

3.9. lummomu mpo paxoBy NEpeABUILY OCBITY BHJIAIOTHCS BHUITYCKHUKAM KOJICIIKY
3TiTHO 3 HAKa30M JUPEKTOpa Ha MIJCTaBl MPOTOKOIIB PIIEHbh €K3aMEHAIIMHUX KOMICii 3
aTecrallii 3100yBay4iB ()axoBOi MMEePeBUINOI OCBITH.

3.10. Ilicns oTpuMaHHS IUIIOMIB MpO (PaxoBy MEPeaBUINY OCBITY BUITYCKHUKAMU

KoJnemky, anMinictpaTop 3 €JEBO Binnpasisie ix B Peectp.



4. MOPAJOK CTBOPEHHSA 1OJATKA 10 JUITIJIOMA ITPO ®AXOBY
MNEPEJIBULLY OCBITY

4.1. TTincraBoro ajis cTBopeHHs 3aMoBiieHHs JloaTka € iHpopMmariist mpo 3100yBaviB Ta
ix HapuaHH, 110 MicTAThCs B €JIEBO, 3riiHO 3 TAKUM MOPSAIKOM:

- CeKpeTap HaBYaJbHOI YaCTUHU (POPMYE Ta Y3TOKYE 3 TOJOBAMHU IUKJIOBUX KOMICIH 1
3aBiyBaveM BIIUICHHS 3MICTOBE HAIOBHEHHS J0JIaTKA /IO MUIJIOMY Y YaCTHHI:

— 1HdopmMamis mpo ocoly, sSKiM MPUCBOEHO KBamidikaiito (Tpi3BuIle, 1M’s, Jara
Hapo uKeHHs, Ko kapTku B €/IEBO);

— 1HopMmalis Npo NPUCBOEHY KBami(ikamilo (Ha3Ba OCBITHHOI KBami(ikamii Ta
MIPUCBOEHUH OCBITHHO-TIPOGECIHHUN CTYMiHb, CHEIIATbHICTh, TATy3b 3HaHb, HATMEHYBaHHS
Ta CTaTyC KOJIEJKY, MOBA HaBYaHH);

— iH(opmMartig npo piBeHb KBamidikalii 1 TpUBAIICTH i1 3100yTTs (piBeHb KBai(iKallii,
TPUBAJICTh OCBITHBO-NPO(ECIMHOI TPpOrpamMu, BUMOTH JI0 BCTYILY);

— iH(dopMaIlis PO 3aBepILIeHY OCBITHRO-TIPOodeciiiHy Mporpamy Ta 3100yT1 pe3yIbTaTu
HaBuaHHA ((popma 3100y TTS OCBITH, IPOrPaMHi pe3yJIbTaTH HABUAHHSI, CUCTEMA OI[IHIOBAHHS);

— iH(opmarlis mpo akagaeMivHi Ta npodeciiini mpasa;

— 10JJaTKOBA 1H(pOpMallis;

— 3aCBIIUEHHS J0JIaTKa 0 AUILIOMA;

— 1H(popmallis npo cucreMmy (paxoBoi NEPEIBUILOT OCBITH.

4.2. ChopmoBaHa Ta y3ro/pkeHa iHGOpMaris moA0 3MICTY J0JaTKa 10 JUILIOMA 3a
YOTUPU MICALl JO0 JaTH BHUIYCKY TMOJA€THCS BIAMOBIIANBHIA 0CO01, SKa MpU3HAYCHA
JTUPEKTOPOM KOJIEKY, NI MEepeKiaay Ha aHTJIMChbKY MOBY, fIKI MepealoTh 3aBiayBadyam
BIJIJIITIEHB TIEPEKIIaIeHy 1H(OpMAITit0 HEe MI3HIIIE, HIXK 3a JIBa MICSII 0 JaTH BUITYCKY.

4.3. 3aBimyBadi BiJjijeHb (OPMYIOTH JOJIaTKH 3 BHECEHHSIM BIAMOBIIHOT 1H(POpMaIii
0 KO)KHOMY 3/100yBady OCBITH Ta MEpeIaloTh €IEKTPOHHI BapiaHTH JOJAaTKIB O€3M0cepeIHbO
BUKOHABIIIO BIAMOBIAILHOMY 3a JPYK J0JIATKIB 10 JUTLIIOMIB.

4.4. BianoBiganbHICTh 3@ JOCTOBIPHICTH 1H(MOpPMAIlii, 0 APYKYETHCS B JUIUIOMI Ta
J0JIaTKy JI0 IUIIJIOMa HECYTh KypaTopy aKaJIeMIYHUX TPYI, CEKpeTap HaBUaJbHOI YaCTHUHH,
oneparop €JIEBO Ta 3aBimyBaui BimaiieHb. ElekTpoHHUN BapiaHT mIa0JOHY J0JaTKa /0
IUIUIOMa 32 KOXKHOIO CHEI[albHICTIO 3TIHO 3 KOKHMM HaBYAJIbHUM IUJIAHOM, 32 SIKUM

BiJI0YBCS BUITYCK, 30€pira€ThCsi Ha BIJAIEHH] IPOTSITOM S POKIB MiCIsl BUITYCKY 32 OCBITHBO-



po¢eCIiHUM CTYIICHEM.

5. AHYJIOBAHHS IH®OPMAIII, 11O BIATBOPIOETHCS B
JOKYMEHTI (AYBJIKATI JOKYMEHTA) [TPO ®AXOBY INEPEJABHULIY
OCBITY

5.1. AnymoBanHs iHGOpMaIlii, IO BIATBOPIOETHCS B TOKYMEHTI (JIy0J1iKaTI JOKyMEHTA)
npo (axoBy nepeaBUILy OCBITY, sika Mmictutbesa B €JJEBO, y Tomy uncii B Peectpi 3aiiicHioe
KoJie/k 3a ymMoBu HasiBHOCTI B €JIEBO iHbopmarltii nmpo BiamoBigHE HaBUYaHHS 3700yBava
OCBITH, SKIIO:

1) He mpOWIIOB aTecTallio;

2) HE OTPUMAB IOKYMEHT PO (haxOBY IMEPEIBUIILY OCBITY IPOTIATOM OJTHOTO POKY 3 IaTH
BH/Ia4l, 3a3HAYCHOI B JIOKYMEHTI;

3) He oTpuMaB JOKYMEHT Ipo (HaxoBy MEpPEBHUINY OCBITY B KOJICJDKI OCBITH, IO
MPUITMHUBCS B PE3YJIbTATI peopraHizailii (3MUTTs, IPUETHAHHS, MTOJUTY, IEPETBOPEHHS) 200
JIKBIIAIT;

4) HaOpayo 3aKOHHOI CHIIM PIIIEHHS Cyay MPO aHyJIOBaHHS JOKYMEHTa Mpo (axoBy
MIEPEJIBUIILY OCBITY;

5) no momenTy BHeceHHs 10 €JIEBO indopmartii mpo Bugavy J0KyMEHTa Ipo GaxoBy
MEepEeABUIILY OCBITY BHUSBJIEHO IMOMUJKY B 1H(OpMaIii, 110 BIATBOPIOETHCA B JOKYMEHTI PO
(haxoBy nepeBUIIlY OCBITY;

6) iapopmartiro po BUIAYy JOKYMEHTa PO (HaxoBYy MEPEABUILY OCBITY MOMHIKOBO
BHeceHo 10 €JIEBO.

5.2. Sxmo iHdopmallig, MO BiATBOPIOETHCA B TOKYMEHTI NpO (PaxoBy MepeaBUILY
OCBITY, mijysirae anynoBanHio B €/IEBO na mijncrasi:

-MANYHKTY 4 myHKTY 5.1. — mig Yac aHyJIOBaHHS BIANOBIJANIbHA 0Cc00a KOJIEIKY
BHOCUTh B €JIEBO HOMEp CynoBOi cripaBu, 1aTy CYJOBOTO PIIIEHHS, 1[0 HAOpaJIO 3aKOHHOT
CWJIH, TIPO aHYJTIOBAaHHS JOKYMEHTA Mpo (PaxoBy MEPEBUIILY OCBITY;

-MANYyHKTY 6 myHKTY S5.1. — mia yac aHyJIOBaHHS BIANOBIJaldbHA 0co0a KOJEIKY
BHOcuTh B €/IEBO iHdopmaliito npo A0MyleHy NoMUiaKy (IpUUMHU 11 AOMYIICHHS, BXKUTI
3aX0/IM 00 MOMEPEIKEHHS TAaKUX MOMHUIIOK TOIIO).

5.3. Iudopmartis, 110 BIATBOPIOETHCS B TOKYMEHTI (AyOmikaTi TOKyMeHTa) mpo (haxoBy
NEPEeNBUILY OCBITY, AHYJIOETbCS AaBTOMATUYHO, y TOMY uucii B PeecTpi, 3 MOMEHTYy

MiATBEPHKSHHS 11 aHyIIOBaHHS IUISIXOM HAKJIAJaHHS €JIEKTPOHHOTO MIAMKCY, 10 0a3yeThCs



Ha KBali(pikoBaHOMY cepTu(iKaTi eNeKTPOHHOTO MiANKCY Aupektopa konemky B €JEBO. ¥
noJjiajbIiomMy iH(opmallisi He BUKOPHUCTOBYETHCS.

5.4. V pa3i BCTaHOBJIEHHS, [0 aHYJIIOBaHHS OYJI0 3M1HCHEHO TTOMIUIKOBO, 1H(pOpMAITis,
10 BIATBOPIOETHCS B JIOKYMEHTI (AyOsikaTi JOKyMEHTa) Mpo ()axoBy IEPEIBHINY OCBITY,
MOBEPTAETHCS KOJIEKEM 3 aHYJIHOBAHUX JI0 MOMEPETHHOTO CTaHy 13 3a3HaYeHHIM 1H(popmarii
PO JOMYIIeHY MOMUWIKY (MPUYUHH ii JOMYIIECHHS, BXKUTI 3aX0/11 11010 MONEPEKEHHS TAKUX
MOMUJIOK TOIIO), IO MiATBEPKYETHCS MUIIXOM HAKJIAJaHHS E€JICKTPOHHOTO MiIIHUCY, II0
0a3yeThbcst Ha KBami(hikoBaHOMY cepTU(IKATI €JIEKTPOHHOTO MiAMUCY BiAMOBIAAIEHOT 0COON
KOJISJDKY Ta JUPEKTOpa KoJieky. BimomocTi mpo 3MiHy craHy iHdopmalii, a Takox

iH(dOopMarris mpo JomymieH1 noMmiku 30epiraroteest B €JJEBO.

6. BAMOBJIEHHSI HA ®OPMYBAHHS IIOBTOPHOI IHOOPMAIII, 11O
BIATBOPIOETHCA B JOKYMEHTI ITPO ®AXOBY IEPEJIBUILY OCBITY

6.1. 3amoBieHHs Ha (opMyBaHHS TMOBTOPHOI i1HGOpMAIlii, IO BIATBOPIOETHCS B
JOKYMEHTI PO (paxoBy MEPEABUILY OCBITY, 31MCHIOETHCS KOJIEPKEM Ha IIJCTaBl 3asBH PO
BUJIaYy JOKyMEHTa Tpo (axoBy MEpeBUINY OCBITY, IO TOJAETHCS Yy TamnepoBiii abo
eIeKTpOHHIN hopMi 0c00010, HA IM s K0T OyJI0 BUIAHO JOKYMEHT PO (paxoBy MEpEABUIIY
OCBITY, a00 Yepe3 YIOBHOBAXXEHOI0 HEIO MPEICTABHUKA, Y pa3l SIKIIO aHYJIIOBaHHS Bi10yI0Ch
Ha TmiacTaBl miAMyHKTIB 2-4 myHkty 5.1. nporo IlonoskeHHs a0o micisi BUIpPaBICHHS
konemxkeMm nomuwiku B €JIEBO, y pa3i sKkuio anyatoBaHHs BiAOYIOCh HAa MIACTaBl MIAMYHKTY
S myskry S.1. nporo IlonoxeHus.

V 3asB1 3a3HAYAIOTHCS:

* IPi3BUIIIE, IM 51, IO OATHKOBI (32 HASIBHOCTI), JaTa HAPOHKCHHST,

* cepis (3a HasIBHOCTI), HOMEP, KUM 1 KOJIM BUJIAHO JOKYMEHT, 1110 MTOCBITIy€e 0co0y Ta
MIITBEPIKYE TPOMAASHCTBO YKpaiHH, a00 JOKYMEHT, 110 TTOCBIIUy€E 0CO0Y Ta MiATBEPIKYE
il criemiasbHUN CTaTYyC;

* peecTpaliifHuil Homep 00J1IKOBOT KapTKH TJIATHUKA TOJIATKIB (32 HASIBHOCTI);

* YVHIKaJbHUN HOMEp 3amucy B €AMHOMY JepKaBHOMY aeMorpadigHoMy peectpi (3a
HasSIBHOCTI);

* MicCIIe TPOKMBaHHS, TeIeOH (32 HASBHOCT1) 0COOM, BUITYCKHUKA;

* HallMEHYBaHHSI 3aKJIaly OCBITH Ta PiK 3aKIHYCHHS;



* 3100yTHI OCBITHIN pIBEHB; * HAWMEHYBaHHS CIEHIAIBHOCTI (y ACSKMX BUIAJKAX -
crienianizaiiii, OCBITHbO-TIPOGeCIMHOT Mporpamu);

* IpUYMHA HEOTPUMAHHS JOKYMEHTa Ipo (haxoBy NEepeABUIILY OCBITY (100 MiAMTYHKTIB
2, 3 nyskTty 5.1. nuporo Ilonoxenus);

* iHII BiTOMOCTI, SIKi 3asIBHUK BBa)Xa€ CYTTEBHMH ISl OTPUMAHHS JTOKYMEHTa IPO
(haxoBy MepeBUIILY OCBITY.

J1o 3as1BU J0JaI0ThCS:

* 3aCBilY€HA B YCTAHOBJICHOMY MOPSAKY KOMIisl pillIEeHHS CyAy, 110 HaOpajio 3aKOHHOT
CWJIH, TIPO CKaCyBaHHS PIIICHHS Cyay MPO aHYyJIOBaHHS JOKYMEHTa Mpo (PaxoBy MepeaBUIILY
OCBITY (110210 MiANYHKTY 4 myHKTY 5.1. iporo IonoxenHs);

* 1HIII JOKYMEHTH, SIKi 3asBHUK BBa)Ka€ CYTTEBUMH JJIsI OTPUMAHHS JOKYMEHTa MpO
(axoBy nepeIBUIILLY OCBITY.

6.2. Sxmo indopmariro, Mo BIATBOPIOETHCS B JOKYMEHTI Mpo (PaxoBy MEpPEABUIILY
ocBiTy, anynboBaHo B €J[EBO, y Tomy uucii B Peectpi, BIAMOBIAHO J0 MIAMYHKTY 4 IyHKTY
5.1. uporo IlonoxkeHHs, y 3aMOBJIEHHI 3a3HAa4al0ThCsl HOMEpP CYJI0BOI CIIpaBH, popMa Ta jarta
CYJIOBOTO DIIIeHHS, 1110 HaOpaso 3aKOHHOI CHJIM, TIPO CKaCyBaHHS PIllIEHHS CYAy, Ha MiJACTaBl
sakoro iHdopmalio Oyno aHyilboBaHo. [lepen CTBOpeHHsSIM 3aMOBJIEHHS Ha (POpMyBaHHS
MOBTOPHOI 1H(OpMaIlii, 0 BIATBOPIOETHCA B JOKYMEHTI Mpo (PaxoBy MEpeNBUIILY OCBITY,
BIJINOBIJIaJIbHA 0c00a KOJIEKY 3a MOTpeOr BUIIPABIIsie MOMUIIKH B IHPOpMaLlii, [0 MICTUTHCS
B €/IEBO.

6.3. SIkmo cTBOpeHe 3aMOBJICHHS Ha (OpMyBaHHS MOBTOpHOI iH(OpMarii, 1o
BIITBOPIOETHCA B JOKYMEHTI Npo (paxoBy MEpeNBUINY OCBITY BiJMIOBIA€ BUMOTaM I[bOTO
[TonoxeHHs, pe3yabTaToM HOro 00poOKH € nepeaHHs KOJIEIKY TEXHIYHUM aJMIHICTPATOPOM
€JIEBO mnoBTopHO1 iH(popMaIllii, IO BIATBOPIOETHCS B JOKYMEHTI MpO (HaxoBy MEPEaBUIILY
OCBITY B €JIEKTPOHHIN (opMi. Y 3aMOBJICHHI BIITBOPIOETHCSI HAWMEHYBAHHS, SIKE MaB 3aKJIa]]
OCBITH Ha JIaTy 3aKIHYEHHS Ooro BUMMyCKHUKOM. [liAmMcanTOM Takoro 10KyMeHTa Mpo (paxoBy
NEPE/IBUILLY OCBITY € IUPEKTOP KOJEIXKY, SIKHA CTBOPUB 3aMOBJICHHS Ha (POpPMYyBaHHS
MOBTOPHOI 1H(popMalliii, 110 11 BIATBOPIOETHCS B JOKYMEHTI PO (PaxoBy MepPEBUILY OCBITY,
13 3a3HAaYEHHSIM JJaTH BUJa4l BIAMOBIIHOTO IOKYMEHTA.

6.4. TloBTOpHa iH(pOpMaIIis, 0 BIATBOPIOETHCS B JOKYMEHTI PO (axoBy MEPEIBUIILY

OCBITY, MICTUTh HOBUI peecTpalliiHuii HOMEp TOKyMEHTa Mpo (axoBy MEPEIBUIILY OCBITY.



7. BUJAYA TA OBJIK JOKYMEHTIB ITPO OCBITY

7.1. loxymeHTH 11po (haxoBy MepeABUILY OCBITY BUJIAIOTHCS BUITYCKHUKAM KOJISIDKY Ha
MiJICTaBl HaKa3y IUPEKTOpa Ta 3aCBIIUYETHCS B )KYPHAJIl peeCTpallii BUAaHUX JOKYMEHTIB PO
(haxoBy MepeBUIIY OCBITY IMIAMKCAMU SIK OCOOH, sIKa BUJajda TaKUH IOKYMEHT, Tak 1 0co0H,
KA MOro OTpuMalia.

7.2. BianoBigansHa ocoba kojemky BHOCUTH 1o €JIEBO iHdopmaliiio mpo Bugaudy
JOKYMEHTa Mpo (PaxoBy MEpPEJBUIILY OCBITY MPOTITOM IT'SITH POOOYMX JHIB BiJ JaTH HOTO
BH/J1ayl, 1110 BKa3aHa B JIOKYMEHTI PO (paxoBy NEepeABUIILY OCBITY. Y pa3i HeBHAa4l JOKyMEHTa
mpo (haxoBy MEpPEABHUIIy OCBITY B YKa3aHy BHIIIE JaTy 3 HE3AICKHUX BiJ KOJCHKY TPUIHH,
iH(dopMaIlis Mpo BUIAUy JOKyMEHTa Mpo (GaxoBy mepeABuily ocBiTy BHocuthes B €JIEBO
BIIMOBIATILHOIO OCO0O0I0 3aKJIaay OCBITH IMPOTATOM IT’STH POOOYMX JIHIB BIJ JaTH HOTO
(akTU4HOI BUAYI.

7.3. 3a MojaHHIM 3aBiJlyBadiB BiJIiJICHb HOMEPHU HEBHUJIAHUX JJOKYMEHTIB, y 3B SI3KY 3
HEOTpUMAaHHAM (MIANYHKTY 2 myHKTY 5.1.), BigpaxyBaHHsSM 3700yBayiB OCBITUB 10
3aBEpILECHHSA HAaBYaHHS TOUIO0, MOBUHHI OyTH aHyboBaH1 aaMiHicTparopoM €/IEBO konemxy.

7.4. Tadopmamis npo pokyment, mo wmictutbess B €JIEBO orpumye cratyc
«AHYTHOBAHO» 3 MOMEHTY ompamoBanHa aamiHictpatopom €JIEBO cdopmoBanoro
3aMOBJICHHSI Ha aHYJIFOBaHHs 1H(pOpMAIIii Mpo JOKyMeHT, 1110 Mictutbest B €JJEBO.

7.5. JIoOKyMeHTH, sIKi OTPUMAJIH CTaTyC «AHYIbOBAHO», KPIM BTpaueHUX (3aryOjeHux,
3HMINEHUX TOIIIO), iHhopMaris mpo ki Mictuthes B €J[EBO mpotarom Tprox poOouux JTHIB,
MIJJIATaI0Th 3HUIIIEHHIO KOMICI€I0, CTBOPEHOI0 HAKa30M JUPEKTOPA KOJICIKY Y CKIIa/ll TPhOX
ITATHUX TPAIBHUKIB KOJeMKy. KoMicis ckiamae akT mpo 3HUILCHHS JOKYMEHTIB, SKUU
3aTBEPKYETHCS TUPEKTOPOM KOJICIIKY.

7.6. Jlnsa oTpuMaHHS JOKYMEHTIB BUITYCKHUK 3000B’sS3aHUM TMOAATH HA BIIUICHHS
3allOBHEHUN OOX1HUH JIUCT.

7.6. OnepxaTh JOKYMEHTH BHMITYCKHHUK MOJKE TUIBKH BJIACHOPYY 3 TPEI SBJICHHIM
macrmopra abo MOro mNpeACTaBHUK, Ha SKOro o(OopMmIIeHa HOTapiaJibHa JIOBIPEHICTb.
JIOKYMEHTH MOLUTOK HE MEPECUTIAIOTHCS.

7.7. 1ns1 00iKy Ta BUJAyl TUIJIOMIB BUKOPUCTOBYEThCS « KypHai peectpallii BUIaHUX
muruioMiBy (hopmyetbess B €JIEBO), CTOpPIHKH SIKOTO HYMEpPYIOTHCS, MPOIIUBAIOTHCS Ta

CKPIILTIOIOTHCS MIAMUCOM IUPEKTOPA KOJIEHKY Ta Te€pOOBOIO MEYATKOIO.



7.8. JIo xHUTH 00JIIKY 3aHOCATHCS TaKl JAaH1 11010 JUIIJIOMA PO OCBITY: — MOPSIKOBUI
pPEECTpAIIMHIN HOMEp, KU CKJIANA€ThCA 3 JIBOX YHCEN, 3allMCaHMX 4Yepe3 JApi0, ToOTo
MOPSIZIKOBUIM HOMED 1 PiK, KOJIU BUJABaBCs AJoKyMeHT (Hampukian E 36 / 2021 o3nauae, mo
BUJAHUI TOKyMEHT 3apeectpoBanumii mig Ne 36 y 2021 pori);

— Tpi3BHIIE, IM’S 0COOW, SIKIM BHJAHO IUILJIOM; — Ha3Ba OCBITHBHO-TIPOQECiitHOT
MPOrpaMu Ta CIeNiadbHOCTI;

— IIPUCBO€EHA KBTI (PiKaIlis;

— JaTa pilIeHHs eK3aMeHaIlIfHOT KOMICIT;

— cepisl 1 HOMEp JUILIOMa;

— cepis 1 HoMep J1oJaTKa J10 AUIIOMA;

— JaTa BUJA4l JUIUIOMA PO OCBITY;

— MIJIUC 0COOH, TKa BUAAJIA JTUILJIOM;

— TIKUC 0cOo0H, SIKa OTpUMAJIa JUTLIOM;

7.10. XKXypnHanu peectparlii AUIIOMIB IEPEIAIOTHCS B apXiB KOJIEHKY AJIS TOAATBIIIOTO
30epira”Hsl.

7.11. KommneHcariito BUTpAT 3a BATOTOBJICHHS TUTIIIOMIB PO (haxoBY MEPEIBUIILY OCBITY
3M1CHIOE 0c00a, siKa iX oTpuMye ( y pasi, AKIIO LI BATPATH HE MOKPUBAIOTHCSA 3 IEPHKABHOTO
(perioHaIbHOTO) OIOKETY.

7.12. bnanku CBiONUTB MPO OTPUMAaHHS MOBHOI 3arajbHOI CEPEIHBOI OCBITH Ta MPO
0a30BY CEpE/IHIO OCBITY , AUIJIOMIB Ta JOJATKIB JO HUX € JOKYMEHTaMHU CYBOPOI 3BITHOCTI 1
30epiraroThes y KOJISHK1 10 3aKIHUCHHSI HaBYaHHS B 0c000BiH cripaBi. CBiJIOIITBA Ta IOJATKH
710 HUX BUJAIOTHCS Pa30M 3 JUTUIOMOM, 200 BUIAIOTHCSI OKPEMO TIICIIS BiIpaxyBaHHS CTYACHTA

13 KOJICIIKY.

8. BUJTAYA TA OBJIIK JYBJIIKATIB BUJJAHUX JOKYMEHTIB ITPO
D®AXOBY IIEPEJIBHUILY OCBITY
8.1. JlyGmikaT nuruioMa Ta 10JjaTka JI0 HbOTO BUTOTOBIISIETHCSA Y Pasi:
1) BTpaTH, BUKpPAJACHHS, 3HAIICHHS TUILIOMA TOIIIO;
2) TOIIKOKEHHS JUIJIOMA, 110 MPU3BEIO 0 MOPYIIEHHS HITICHOCTI iHpOpMAIIii;
3) HEMOXKJIMBOCTI BCTAHOBUTH JIOJATKOBY 1H(OPMAIIIIO PO MEPBUHHHUEA TUILIOM, IO
HEOoOX1/IHa sl HOTO MIATOTOBKHU 0 MIKHAPOJHOTO OO0ITy, MPOCTAaBJICHHS aroCTHIIsI Ta/ado

Jeraiizauii yepe3 BTpaTy, 3HUIICHHS YU HEIOCTYITHICTh apXiBY KOJEIKY;



4) HAsIBHOCTI MTOMMJIOK Y JIAILIIOMI;

5)3MiHM (KOPEKIIii) CTaTeBOi HAIEKHOCTI 0COOH, Ha iM’sI IKOi OYJI0 BUIAHO TUILIOM,

6) HEeBiMOBITHOCTI TUTLIOMA 3pa3Ky, BCTAHOBJICHOMY Ha JIaTy HOTO BUAYi;

7) HEOTpUMaHHS 0COOOI0 TUILIOMA MPOTITOM OJHOT'O POKY 3 JaTH BUadYi, BKa3aHOI B
JIOKYMEHTI.

8.2. JlyOmikaT mumuiomMa Ta JoAaTKa JO HbOIO BHUTOTOBIJISIIOTHCA Ta BHUIIAIOTHCS 3a
MUCHBMOBOIO 3as1BOI0 0COOU, Ha 1M’ IKOi OyJI0 BUJAHO MEPBUHHUI AUILIOM. 3asBa MOJA€THCS
HE0 0co0mCcTO 200 Yepe3 YIIOBHOBAKEHOTO MIPEICTABHUKA 3aBiyBady BiITiIJICHHS.

Jlo 3asBU JOJA€THCS:

— 3rojla Ha 00POOKY MEPCOHANTBHUX JIAHUX;

— rasera 3 OroJIOIICHHSIM PO BU3HAHHS BTPAYEHOTO AUMIIOMA HEIHCHUM;

— KBUTAHIIIS PO OIJIATy 32 BUTOTOBJICHHS JOKYMEHTIB;

— KOTIisI MactopTa TPOMaJITHUHA Y KpaiHu;

— KOIIisl 3aKOPJIOHHOTO MacnopTa (3a HasiBHOCT1);

— KOIis 1IeHTU(IKAIIHHOTO KOY;

— KOITisl BTPAu€HOr0 UILJIOMA (32 HasiBHOCT1) 200 OpUTiHA MOUIKOIKEHOT0;
— KOMisl CBIIOLTBA PO OAPYKEHHS (32 HEOOX1THOCT1).

8.3. 3asBa ocoOM Bi3yeTbCsd Ha TMIACTaBl BHINEBKa3aHUX JDKEpENl 3aBiayBayeMm
BIJIJTIJICHHS 1 3aCTYITHUKOM JUPEKTOPa 3 HaBYAJIbHOI poO0TH, GOPMYETHCS HaKa3 MPO BUIAATY
nyOJtikaTa quriomMa Ta/abo JgojaTka 10 JUIIoMa.

8.4. YV nybmnikaTi 1oaaTKa JI0 TUIIJIOMa BIATBOPIOETHCA 1H(OpMaIlis, OTpUMaHa 3 OJTHOTO
13 JDKepen:

— apxiBy koneky;€JIEBO;

— 3aJIIKOBOI KHUXKH, Y SIKIi MICTUThCA 1HPOpMALIisi PO BUKOHAHHS 0COOO0I0 OCBITHBOT
MIpOTpamMu Ta MPOXOHKCHHS aTeCTarlii;

— 3aCBiJTYCHA B YCTAHOBJICHOMY MOPSIKY KOsl TIEPBUHHOTO J0AAaTKa J0 JOKYMEHTA,
nyOJIiKaT SIKOTO 3aMOBJISIETHCSL.

8.5. ¥V nmybmikaTi qurioma Ta 0AaTKa 0 HbOTO, BIITBOPIOETHCS BCS 1HGOpMAITis PO
JOKYMEHT Mpo (axoBy IMepeBUINY OCBITY, IO MICTWIACh Y TEPBUHHOMY JOKYMEHTI,
chopmoBana B €/IEBO, Ha micTaBl 3aMOBIICHHSI KOJISITKY.

8.6. V pasi 3aMoBieHHs AyOiikaTa, BIANOBIAHO 10 MiANyHKTIB 2,4,5,6 myHkry 8.1.,



JIOTAE€ThCSL  OpPUTIHAT JUIUIOMA, JyOJiKaT SKOro HeoOXiJHO BUTOTOBUTU. OpuriHail
3HHIIYETHCS IO aKTy B YCTAHOBJICHOMY IMOPSAKY MPOTITOM 3-X poOOYUX THIB 3 MOMEHTY
mojia4i 3aMOBHUKOM 3asiBH Ta aHyJt0eThesl B €JIEBO.

8.7. Y BepxHhOMY NIpaBOMY KyTi AWIUIOMA Ta J0AaTKa JO HBOTO TPOCTABIISETHCS
BiaMiTKa «JlyomikaT» / Duplicate» (yKpaiHChKOIO Ta aHTJIIHCHKOIO MOBaMH).

8.8. lybmikar aurmioma Ta 10/1aTKa A0 HbOTO BUTOTOBIISIFOTHCS 32 (POPMOI0, YMHHOIO HA
naTy BHaadl qyOsikara.

8.9. V ny6Gmikati nuruioMa Ta 10AaTKy A0 HBOTO, BIATBOPIOETHCS HAaWMEHYBaHHS, SIKE
MaB KOJEI)K Ha JaTy 3aKIHYEHHs Horo BHUITyCKHUKOM. [[yOmikaT gumuioMa HiANHCYEThCS
JTUPEKTOPOM 1 CKPITUTIOETHCS MEYATKOI0 KOJIEIKY 13 3a3HaYEHHAM AaTH mianucy. Jlyomikary
nuruioma B €JIEBO nmprcBOO€THCS HOBU HOMED.

8.10. Bumauy Ta oOmik AyOJNiKaTiB AWIJIOMIB JJIsl BUIIYCKHHMKIB MHUHYJIHX POKIB
MOKJIAJI€HO Ha 3aB1/1yBayiB BIIUIEHHAMU. [HPopMalig mpo Bugavyy AyOniKkaTiB BHOCUTHCS J10
«KypHany peecTpallii BUAaHUX JOKYMEHTIBY», a TaKOX (POPMYETHCS BUTAT 3 KypHAIy B
€IEBO, enexTpoHHMIT BapiaHT SIKOTO BepUDIKYETHCS.

8.11. Komii ny0mikaTiB BKIaIal0ThCA 10 BIAMOBIIHUX OCOOOBHX CIIPAaB BUITYCKHHKIB B
apxiBl.

8.12. KowmmeHcarito BUTpaT 3a BUTOTOBJICHHS AYOIIKaTiB BUIAAHUX IUTIOMIB IIPO
(haxoBy nepeaBUIILy OCBITY Ta IOAATKIB 10 HUX 3/1MCHIOE 0C00a, KA 1X OTPUMYE.

8.13. Onepxatu ayOsikaT JUIIOMa Ta JOJATKa JO0 HHOTO BUITYCKHHUK MOJXKE TUIBKH
BJIACHOPYY 3 TP SBICHHSAM Iacrmopra abo WOro MPEACTaBHUK, Ha SIKOTO ogopMieHa

HOTapiajibHa JOBIPEHICTh. JJOKYMEHTH MOIITO0 HE MEPECUITAIOTHCA.

9. BUJAYA TA OBJIIK AKAJEMIYHUX JOBIJOK
9.1.CryneHnry, kUil BiIpaxoBaHUH 3 KOJEIKY J0 3aBEPIICHHS HAaBYaHHS 32 OCBITHHO-
npodeciiiHolo mporpamoro, abo 3a 3asgBOI0 CTYACHTA, SKUW HABYAETHCSA, BUIAETHCSA
aKaJeMiuyHa JIOBiJIKa BCTAHOBIIGHOTO 3pa3ka, IO MICTUTh 1HGOpPMAIII0 TPO pe3yabTaTH
HaBYaHHS, HA3BU JUCIHILIIH, OTPUMAaHI OIIHKH 1 3700yTy KuUIbKiCcTh KpeauTiB EKTC.
9.2.Ctynenrty, sKMi HaBYaBCS B JICKIIBKOX 3akianax (axoBOi MEpeaBHUINOI OCBITH,
BUJAETHCA aKaJleMidHa JTOBiKa, 10 sIKOT BHOCATHCS OIIHKY, OJCpKaH1 HAM ITiJ] 9ac HaBYaHHS

B ycix 3akjanax ocBiTH. Cekperap BIIIUICHHS BHOCHTH JO aKaJEMIUHOI TOBIAKH Iepen



NepeTikoM AUCHUILUIIH, CKJIAIeHUX B KOJICKI, AUCHUIUIIHUA, CKJAJEHI B 1HIIUX 3aKiajgax
OCBITH Ta BKa3y€ HA3BU ITUX 3aKJIaJIB OCBITH.

9.3. AkazeMIuH1 JOBIJIKH PEECTPYIOTHCS CeKpeTapeM BiIIeHHs B «KypHaii Buaadi Ta
00JIiKy aKaJIeMIYHHX JOBIOK» 3a PEECTPAIIHHUM HOMEPOM, SIKUU CKIIAJIA€ThCS 13 IBOX JITEP
1 TOPSTKOBOTO HOMEDPY.

Jlo >)xypHay BHOCSTBCS TaKi JIaHi:

— TOPSAJIKOBHI HOMEp MPOBEJICHOTO 3alucy, SKUN HaJalll € PEECTPALIiHUM HOMEPOM
aKaJIeMivyHO1 JOBIIKM Ta CKJIAMA€ThCS 13 JBOX YHCEI, 3alMMCAHMX Yepe3 Api0 (HampuKIiIa,
23/21 o3Hauae, 10 3aIKC B )KypHAJII peecTpallii BUaadi akaJeMIqHHAX JTOBIIOK ITPOBEICHO ITiJ|
Ne 23 y 2021 pori);

— iHpopMaris npo 3700yBava OCBITH (IIPI13BHILE, 1M 51, 1aTa HAPOIKEHHS, KOJI KAPTKU B
€160);

— 1Hdopmalliss Tpo HaBYaHHSA (HallMEHYBaHHS KOJEIXKY, MICII€3HAXOXKEHHS,
BIJIJIIJIEHHS, OCBITHBO-TIpO(EciiiHa mporpama, raiy3b 3HaHb, CIIEHI1AIbHICTh, MOBA HaBYaHHS,
dbopma 3700y TTs OCBITH, TEPMIH HaBUAHHS, JOKYMEHT, 1110 OyB M1JCTaBOIO JUIsl BCTYILY);

— 1H(popMallis Npo akaAeMiuHy MOOLIBHICTD;

— pe3yJbTaTH HaBYaHHSI.

9.4. AxanemMiuHa ToBijIKa (OpUTiHAT) BHIAETHCS OCOOMCTO HA TIPOXAHHS CTYACHTA, IKUH
HaBYa€ThCs 00 BiApaxoBaHiil 0co0l, a 11 KOmis BKIAJAETHCA 0 BIAMOBIIHOT 0COO0BOI CIIpaBU
B apXiBi.

9.5. AkaneMiuHa JOBiJIKa MOKe€ OyTH BHJaHA MPEJACTABHUKY OCOOM 3a HOTapiajibHO
3aBIPEHUM JIOPYUYEHHSIM. AKaJIeMiuHi TOBIJKU MOIITOI0 HE MEePECUIAIOThCS.

9.6.V pasi BTpaTu (3a3y0JieHHS, 3HUIIICHHS ) a00 MOIIKOKEHHS aKaJAeMIuHO1 JTOBIIKH,
0co001, Ha yue iM’s1 OyJia BU/IaHa aKkaJeMiuHa JIOBIJKa Ha MiCTaBi 3asBH Ta orosomieHHsa y 3MI

BUJIAEThCS NyONiKar 3 mo3Haukoro «Jlyomikar»y/Duplicate/ (ykpaiHChKOIO Ta aHTJIHCHKOIO
MOBaMH) B MPaBOMY BEPXHbOMY KYTi MEPIIOi CTOPIHKU aKaAeMIqHOI TOBIJKH Ta MPOBOAUTHCS
3amuc cekperapeM BiaauieHHs B «OKypHami peectpaiii BUaul akajgeMIYHHUX JOBITIOK» 3
OpUMITKOIO «JlyOmikary.
10. IPUKIHIEBI ITOJIOKEHHSA
10.1. TlonosxeHHs 3ampOBaKYETHCA B A0 3 MOMEHTY 3aTBEPAKCHHS MeIarori4HOI0

panoro Konemxy.



10.2. 3minn Ta pomnoBHeHHs 10 [lojoKeHHST BHOCSATBCS Ta 3aTBEPIKYHOTHCS
neaaroriyHoo panor Konemky y Tomy % mopsaky, mo i came [TomoxeHHs.

10.3. KonTpoas 3a gorpuMaHHSIM BUMOT [loOXKEHHS MOKIAAAEThCSI HA 3aCTYITHHUKA
JTUpPEKTOpa 3 HaBYAJbHOI poOOTH, 3aBiJlyBadiB BUIAUICHb, IpaIliBHUKIB OyXranrepii,
anminictpaTopa €IEBO, cexpeTaps HaBYaIbHOT YaCTHHH.

10.4. TlincraBoro I CHNHMCAHHSA JMILUIOMIB (PaxoBOro MOJOAMIOrO OakajaBpa Ta
J0JIaTKIB 10 AUTUIOMA (paxoBOTO MOJIOMAIIOTO OakajiaBpa € HaKa3 MpO 3aBEPIICHHS HAaBYaHHS

Ta aKT Mpo IX CHUCAHHS, MOJaHUH 3aBilyBaueM BiJIIUICHHS 0 OyXranTepii.

3actynHuk nupekropa 3 HP Harans CUJOPEHKO
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